Auburn
Career Center

Auburn Vocational School District
BOARD OF EDUCATION

Minutes of June 4, 2019

The June 4, 2019 regular meeting of the Auburn Vocationa! School District was called to
order by Mr. Walter at 6:30 p.m.

Upon roll call, the following members were present:

Mrs. Brush Mrs. Javins Mr. Miller Mr. Walter
Mr. Cahill Mr. Kent Mr. Sedivy Mrs. Wheeler
Dr. Culotta Mr. Klima Mr. Stefanko

Administrators: Brian Bontempo, Sherry Williamson and Jeff Slavkovsky
088-19 Approve Agenda

A motion was made by Mr. Kent and seconded by Mrs. Wheeler to approve the
June 4, 2019 agenda with removal of item #17 and updated HR exhibit.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,
Mr, Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

089-19 Approve Minutes Last Meeting

A motion was made by Mr. Sedivy and seconded by Mr. Klima to approve the minutes
of the May 7, 2019 Regular Board meeting.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,
Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

Public Participation - None
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Administrative Report

a) 2019 Aspire Recognition Ceremony ~ June 13, 2019 at 6:30 pm - 8:00 pm
Auburn Presentation Center

b) Student Harassment Report

Render Financial Reports

ORC3313.29-The treasurer shall render a statement to the board and to the superintendent
of the school district, monthly, or more often if required, showing the revenues and receipts
from whatever sources derived, the various appropriations made by the board, the
expenditures and disbursements therefrom, the purposes thereof, the balances remaining
in each appropriation, and the assets and liabilities of the school district. The financial
statements for the period ending April 30, 2019 are hereby rendered and include: Financial
Summary, Appropriations Report, Monthly Comparison Report, Check Register, and Bank
Reconciliation Report. (See Attachment Item #9)

No Action Required.
090-19 Approve for Unanticipated Transfers and Adjustment of Appropriations

A motion was made by Mrs. Javins and seconded by Mr. Sedivy to amend the
Certificate of Estimated Resources and adjust appropriations, as needed on June 30,
2019 and transfer to any other fund as necessary in order to avoid operating deficit
on June 30, 2019

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs, Javins, Mr. Kent,
Mr. Klima, Mr. Miller, Mr. Sedivy, Mr, Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

091-19 Approve Temporary Appropriations FY19 -20

A motion was made by Mr. Kent and seconded by Mrs. Brush to approve Temporary
Appropriations for FY20 at 85% of the FY19 expenditures. The Permanent
Appropriations will be presented to the Board for approval at the September 2019
regular Board meeting,

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,
Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed
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092-19 Approve Financial Services

A motion was made by Mrs. Wheeler and seconded by Mr. Kent to approve the
engagement of Plattenburg certified public accountants to compile the required
Basic Financial Statements for the fiscal year end June 30, 2019. The Basic Financial
Statements are to be presented in conformity with Generally Accepted Accounting

Principles (GAAP)}. The fixed fee for the services will be $9,350. (Attachment [tem
#12)

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,
Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

093-19 Donations

A motion was made by Mrs. Javins and seconded by Mrs. Wheeler to approve the
following donations:

The monetary donation of $500 from Zito Insurance Agency of Mentor, Ohio for the
Interactive Multimedia Technology Program.

The monetary donation of $500 from Geauga County Genealogical Society of
Chardon, Ohio for the Interactive Multimedia Technology Program.

The monetary donation of $16,000 from the Gene Hass Foundation to support
scholarships and NIMS credentialing for our manufacturing program.

The monetary donation of $1,000 from the Black Knight Foundation of Newbury,
Ohio for the National Competition of SkillsUSA & FCCLA students.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

094-19 Approve Human Resources

A motion was made by Mrs. Javins and seconded by Mr. Stefanko to approve
employment of the following Personnel items: Amendments, New Employees,
Renewals, Supplementals, Substitutes, Separations and Student Intern positions.
(Attachment Item #14)
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Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

095-19 Approve HVAC RTU-VVT Summer 2019 Phase III Replacement Project

A motion was made by Mr. Miller and seconded by Mr. Kent to approve the HVAC
RTU-VVT Summer 2019 Phase III Replacement project with Air Force One of
Cleveland, Ohio. The HVAC RTU-VVT replacement & base system integration
installation portion for $149,652.00. (Attachment Item #15)

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr, Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

096-19 Approve Collaborative Partners Consulting Services

A motion was made by Mr. Sedivy and seconded by Mrs. Wheeler to approve a
retainer extension addendum to the original agreement. The retainer for

approximately 4 hours per week for a monthly retainer of $3,600.00 per month.
(Attachment Item #16)

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

097-19 Approve Communication & Procedures for Servicing Students with
Disabilities

A motion was made by Mrs. Javins and seconded by Mr. Kent to approve the
Communication & Procedures for Servicing Students with Disabilities plan for the
2019-2020 school year. (Attachment Item #18)

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed
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098-19 Approve Skills Documents

A motion was made by Mrs. Javins and seconded by Mr. Miller to approve the
following suggested skills documents for all the programs offered at Auburn Career
Center for the 2019- 2020 school year. (Attachment Item #19)

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr, Walter declared the motion passed

099-19 Approve SKills Documents

A motion was made by Mr. Kent and seconded by Dr. Culotta to approve our internal
monitoring plan, which outlines how we will review IEPs and communicate with
districts through the Special Education department. (Attachment #20)

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

100-19 Approve Textbooks for Construction Technology Program

A motion was made by Mr. Miller and seconded by Mrs. Javins to approve the
following textbooks as part of the Construction Technology program.

Career Connections: Project Book 1, Carpenters International Training Fund, 2013. Print.
Career Connections: Project Book 2, Carpenters International Training Fund, 2013. Print.

Career Connections: Project Book 3 - Residential Construction, Carpenters International
Training Fund, 2013. Print.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed
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101-19 Approve Textbook for Criminal Justice Program

A motion was made by Mr. Klima and seconded by Mr. Sedivy to approve the
following textbook as part of the Criminal Justice and Security program.

Schmalleger, Frank. Criminal Justice Today: an Introductory Text for the Twenty-First
Century. 15th ed., Pearson, 2019.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

102-19 Consent Agenda: Contracts/Affiliation Agreements

A motion was made by Mrs. Javins and seconded by Mr, Miller to approve items 23a
- 23c as a Consent Agenda item.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr, Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr, Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

103-19 Consent Agenda: Contracts/Affiliation Agreements

A motion was made by Mrs. Javins and seconded by Mrs, Brush to approve the
following contracts and affiliation agreements:

a. Screen Vision Media

Agreement between Auburn Career Center and Screen Vision Media for $2,496 to provide
advertising at the Chagrin Cinemas movie theater for 52 weeks. (Attachment Item #23A)

b. Retired & Senior Volunteer Program of Lake County

Memorandum of Understanding between Retired & Senior Volunteer Program {(RSVP) of
Lake County and Auburn Career Center. (Attachment Item #23B)

c¢. Workforce Development System

Memorandum of Understanding between Auburn Career Center and OhioMeansJobs to
integrate service delivery of the local workforce development system, through which
workforce development, educational and other services are made available to individuals.
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A consent agenda provide for a more efficient use of time. Any Board member can
remove a Consent Agenda item to be discussed and voted on individually.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

104-19 Executive Session

A motion was made by Mr. Miller and seconded by Mrs. Wheeler to enter into
executive session at 7:16 p.m. for the following purpose:

a) Pursuant to Ohi vised Cod ction 121 Gl (1 ereby recommend tha
the Board make a motion to adjourn to executive session for the purpose of

considering the appointment, employment, dismissal, discipline, promotion, demotion,
or compensation of public employees or regulated individuals, or the investigation of

charges or complaints against a public employee or regulated individual unless such
person requests a public hearing.

Roli Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed

Return to public session at 7:22 p.m.

105-19 Adjourn

A motion was made by Mr. Stefanko and seconded by Mr. Miller to adjourn the
meeting at 7:24 p.m.

Roll Call: Ayes: Mrs. Brush, Mr. Cahill, Dr. Culotta, Mrs. Javins, Mr. Kent,

Mr. Klima, Mr. Miller, Mr. Sedivy, Mr. Stefanko, Mr. Walter, and
Mrs. Wheeler

Nays: None
Mr. Walter declared the motion passed
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Gl Oy

Treasurer Board President
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Attachment Item #6

Administrative Reports




Auburn

Career Center
Harassment/Bullying Summary
Type of Harassment 1/2019- |8/2018- |1/2018- |8/2017- |1/2017- |8/2016- |1/2016- (8/2015 - |1/2015 - [8/2014- (8/2013- 11/2013 - |8/2012 - |1/2012 -
5/2019 ]12/2018 |5/2018 |12/2017 (5/2017 |12/2016 |6/2016 (12/2015 |6/2015 |12/2014 [12/2013 [5/2013 |12/2012 |6/2012

Bullying- Verbal 0 0 0 0 0 0 0 0 0 1 ] 0 2
Bullying - Physical 0 0 0 0 0 0 0 0 0 0 1 0 0
Bullying - Cyberbullying 0 0 0 0 0 0 0 0 0 0 0 0 1
Bullying - Written 0 0 0 0 0 0 0 0 0 0 0 0 0
Bullying - Physical & Verbal 0 0 0 0 0 0 0 0 0 0 0 1 1
Bullying - Verbal & Electronic 0 0 0 2 0 0 0 0 0 0 0 1 1
Intimidation 0 0 0 0 0 0 0 0 0 0 3 0 0
Harassment 12 0 3 0 2 3 1 0 0 1 0 3 0

TOTAL 12 0 3 2 2 3 1 0 0 2 5 5 5

5/30/2019
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Attachment Item #9

Render Financial Reports
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Auburn Carcer Center
Bank Reconciliation

April 30, 2019

Dollar Bank - Main Depository $ 7.256,414.17
O/S checks - a/p $ (142,581.15)
O/S checks - p/r $ (23,777.85)
Payroll Accum (O/S)-Checks NI $ (299.86)
Petty Cash $ 400.00
Change Funds $ 137.00

Net Operating Check + Cash 7,090,292.31

Health Care Deductible Pool - Dollar b 3,747.25
Flexible Spending Account - Dollar $ 10,429.30

Star Ohio $ 105,175.27

[Fifth - Third Construction Investment - Interest Only $ 1,864.67

Net Available Cash $ 7,211,508.80

[Investments:

UBS Financial $ 2,371,352.65

Total Investments $ 2,371,352.65

Balance per bank $ 9,582,861.45

|Balance per books $ 9,587,781.01
+/- FSA Monthly Deduction Adjustment $ (4,919.56)

$ 0.00

Investments Report F

= ACH s TRTWE: sl 1§ -

UBS Financial $ 2,371,352.65
$2,371,352.65
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Approve Financial Services




PLATTENBURG

Certified Public Accountants
May 29, 2019

Sherry Williamson, Treasurer/Chief Financial Officer
Auburn Career Center

Lake County

8140 Auburn Road

Concord Township, Ohic 44077

Dear Sherry:

This letter will confirm the understanding of our engagement to render GAAP conversion services to the
Auburn Career Center (Center} for the year ended June 30, 2013. The nature and extent of our
respective responsibilities are understood as follows:

1. Plattenburg, CPAs, will assist the Center with the conversion of the Center’s cash basis records to
generally accepted accounting principles {GAAP), including:

a. Preparation of journal entries needed to convert the Center’s cash basis records to generally
accepted accounting principles.

b. Preparation of supporting workpapers needed to convert the Center’s cash basis records to
generally accepted accounting principles.

2. It shall be the responsibility of the Center to:

a. Direct the engagement and approve engagement results as the journal entries and GAAP
workpapers will be solely the responsibility and representation of the Center,

b. Provide the detail accounting records required {e.g. capital asset detail records, accounts
receivable detail records, etc.),

¢. Provide detail accounting records according to the timetable of Plattenburg, CPAs and

d. Provide the same level of assistance with the GAAP conversion as in prior years

3. It shall be the responsibility of Plattenburg, CPAs to prepare Center’s GAAP journal entries and
workpapers from detail information provided by the Treasurer.

4. Our fixed fee for these services for June 30, 2019 will be $9,350.

5. Progress billings will be made monthly and will be payable upon presentation. The above fee is
based on anticipated cooperation from your personnel and the assumption that unexpected
circumstances will not be encountered during the engagement. If additional time is necessary, we
will discuss it with you and arrive at a new fee estimate to cover the additional costs.

PLATTENBURG

Certified Public Accountants




Auburn Career Center
Page 2 of 2

6. Additional extended procedures outside the normal scope of this engagement that you may request,
if any, will be performed as a separate engagement and covered by a separate agreement. Such
work would include, but is not limited to, implementation of new accounting pronouncements, input
and submission procedures related to the Auditor of State’s Hinkle Report Filing System and any
work related to assistance with accounting details, including fixed assets.

Please indicate your agreement with the arrangements discussed herein by signing and returning this
letter. A file copy is enclosed for your convenience.

Sincerely,

Dave C. Minich, CPA, Partner
Plattenburg, CPAs

Name

Title

Date

PLATTENBURG

Certified Public Accountants
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Auburn
Career Center

Human Resources

June 4, 2019
rk 2018-
Name Title Days
Sarah Noble Guidance Counselor Up to 2 Days
Dan Crail Guidance Counselor Up to 2 Days
Dawn Bubonic Public Relations/Marketing Up to 10 Days
Brandi Holland Cosmetology Instructor Up to 5 Days
Justine Malvicino Cosmetology Instructor Up to 5 Days
Barb Gordon Enrollment Specialist Up to 10 Days
Michelle Rodewald Director of Business Partnerships Up to 10 Days
Cayley Volpin Career Development/Enrollment Specialist Up to 3 Days
Keith Conn Electrical Engineering Prep Instructor Up to 4 Days
Scott Sitz Criminal Justice Instructor Up to 10 Days
Laura Ciszewski Mobile Applications Technology Up to 4 Days
David Richards Plant, Turf and Landscape Management Up to 3 Days
Darrin Spondike Computer Networking Technology & Cyber Up to 3 Days
Security
n W -202
Name Title Days
Dan Crail Guidance Counselor Up to 3 Days
David Richards Plant, Turf and Landscape Management Instructor Up to 20 Days
2019 Summer Interns
Name Department/Program | Hours Per Week Hourly Amount
Joseph Shoff, Jr. Maintenance 40 $8.98
Declan Goerndt Maintenance 40 $8.98
rce E ion 2 -2019
Name Title Hourly Amount

Lisa Sprowls Geauga One-Stop $18.00

Susan Fell PN Faculty $30.00

Roberta Widlits PN Faculty $30.00

1|Page

Revised 6/4/19




QOut-of-State Professional Devel Travel
Emplovee Name | Title Location Purpose of Travel Date(s) of Travel
Dennis Harvey | Architecture Project Anaheim, FCCLA- National June 30 - July 5, 2019
Management CA Competition
Instructor

Adult Workforce Education - Limited Teacher Contract

Staff Name Title Salary Daily Rate Contract Days
Mary Ann Kerwood | Aspire Coordinator $44,176.18 $184.07 | 240 % Days
-201
Name Title Days

David Cowen

Workforce Education - Summer

Up to 28 Days

Stipend 2018-2019
Employee Name Title Total Amount
Terry Colescott SMI Summer Camp $1,000.00

Revised 6/4/19

2|Page
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Approve HVAC RTU-VVT
Summer 2019 Phase III
Replacement Project




GACGM

2305 E. Aurora Road
Twinsburg, Ohio 44087
{330) 998-6695

May 21, 2019

Auburn Career Center

8221 Auburn Road

Concord, Ohic 44077

Attn: Sherry Williamson, Treasurer

Re: Auburn Career Center HVAC RTU Installation Phase (Il - 2019
Mrs. Sherry Williamson:
Proposals were received on Wednesday, May 16", 2019 for the project referenced above.

There were two {2) proposals submitted; both of which were on time, and with properly noted bid
components & acknowledgements. The proposers were: Air Force One and Smith & Oby. We have
reviewed the proposals with scopes of work involved, and have prepared a tabulation spreadsheet with
recommendations. After reviewing, we have found the proposer Air Force One to be a responsible, low
bidder on the respective Bid Package (BP) detailed below.

We recommend awarding the Base Bid amount to Air Force One for the HYAC RTU Replacement & Base
Systems integration Installation portion in the amount of: $149,652.00.

AGM Energy Services is committed to support project coordination and next step actions with Auburn
Career Center as the proposer is selected, and as work takes place.

Sincerely,

Andre T. Goosby

AGM Energy Services
2305 E. Aurora Road

Twinsburg, Ohio 44087

Office: {330} 998-6695

Cell: {216) 504-2855
agoosbyEagmenergyse rvices.com
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CollaborativePartners

Business Education Healthcare Communitiss

May 24, 2019

Brian Bontempo, Ed.D.
Superintendent

Auburn Career Center

8140 Auburn Road

Concord Township, Ohio 44077

Re: Addendum - Retained Consulting Services
Dr. Bontempe,

Per our recent discussion and per your request please allow this document to serve as an
addendum to the original Agreement dated January 24", 2019.

Fees
e Retainer Extension
o Retainer fees are based on an hourly rate of $225.00. As discussed, services will
be provided as needed within the general boundaries of the agreed upon monthly
rate.
= Retainer for approximately 4 hours per week for a monthly retainer of
$3,600.00 per month.

Terms

All subsequent retainers shall be on a monthly basis with invoices issued at the beginning of
each month in which services will be provided. The Auburn Career Center may terminate this
Addendum by providing a 30 day notice. Following the termination of the retainer agreement,
any additional services requested by Auburn Career Center will be provided and billed
accordingly at an hourly rate of $275 per hour.

| hope this represents our conversations and your expectations. As always, please feel free to
let me know if you have any questions or require elaboration.

| welcome this opportunity and look forward to the potential of working together to help advance
and realize your vision for the Auburn Career Center.

Respectfully, Accepted:

Ben Fierman, Ph.D. Brian Bontempo, Ed.D. (Date)
President Superintendent

Collaborative Partners, Inc. Auburn Career Center

7421 Huntington Road, Hudson, Ohio 44236 Phone: (330} 606-4980 E-mail: ben@collaborative-partners.com



ux.u.na- Number of | Humber of
ajor Businesses |Emplayess

SIC Code Category Titles

Category
58 912 14, Retail = and ireg Placss C Arts
82 J&6 14,306 |Educational Sarvices Professions
527 Ratad - Whole1ade - Durable Goods
30 4 stic Products
59 721 4 Misc. Retall
54 311 4928  |Food Stores
24 [1] 4,767 Lumber and Wood Products exe, Furniture
53 151 4547  |Retail - Genara) Merchandise
82 G 5 1450 __ 4524  lJustice, Public Order & Sa 5 Criminal Justice 8. |
55 401 3 __|Retaif - Automotiva Dealers and Gasaline Sarvice Sta
52 287 Retall - Materials, Hrdwr, Garden and Moblls Homs Cealers
34 147 x _|Fabricatad Matal Products Exc. & Ti it _ _ _ . Wel
ro, Far, W ces ™ L - —— e 1 - rrere——
i 5 |Re: A A A
28 2,224 |Electronic i and nts Eloctrical
Retall - Home Furniture snd it
e TS = 2034 motive Col = i T e I Y e palr and
ruments 5, |
| Spx Considar loping and Offering +/or Combining Mesaaging With a Currant Offering

Retall, Consicer Davaloping an Offering

[ Kt Currently Offered

Aubum Carser Center Offerings

Madical Services



Evidence-Ba nﬁnm rofimen »mﬂug

_.,.r w,o_e Board =
— -
! | i
ﬁ ntroduction ) ﬁo_o!.. uw.;su Distriots Aduts | Businesses (Program Offering Prlosophy ) | ¥
-I.C Same for Ea District as in Global District _Mﬁa..lzp Hrt )
wya T
w....a lobs! District

m.,..ﬁa:l!e!u |

bijetel E



YOSOIIIN

1l

sjoulsiq oAld

ysay pey

» 3213810

YI3| [9s31a

aaysyaog

YIM suoneIoqe)od

A1aAlj2g 9241n0S3Yy apIsINQ AlaAljoq pajsissy uingny ch__cn_ pazijesuad E:n:@

---II.-.-------IIII-n--------IIIIII---.-.......-.-..FI.'---------.-.III-.ll-------------------II---

@_85_8_._ - 08 OIS )




Auburn
Career Center

i

Attachment Item #18

Approve Communication &
Procedures for Serving
Students with Disabilities




Auburn
Career Center

Communication and Procedures for Servicing
Students with Disabilities

2019-2020



Table of Contents
Introduction: Auburn Career Center.............., S TR e A S e e R AR L L e N :

Enroliment, Special Education, Counseling, Career Assessment Contact Information .............oooeeevvvevenen. s s 4
Enrollment Flow Chart ...............coovmimrmirremmmresresimsssssens R P S NN AR R i o e e s e A e varrana e te B
Enrollment ........ccoumiiiiiciinencs NG e o g A e S R B A R ——— ]
Recruitment Process ... cimeeeinnncmesne s, A N g e SR i e i e SRR TR s R e il 6-7
Application Procedures .......cccecveisceiviiiens R R S DV T A A e T A . 7
Selection Process...........oeveeerrennn. Ny F WM AT noil e mmng s s em s T T I T T T o O P PN A 7-8
Program Acceptance ............ T N 5 v AT ¥ s i e e S e R AT
Enroliment and Document Transfer Summary ... A o e e e T R P &
Career Assessment .................coeevevemrecvcsnsnnns O Y ST e R I VR A Lo SR |
Career Development ...............c.o...... G e B e SRR s e e S i e,
Special Education Services ........ .. Sy e T UKL ST SR T b S A e O
Transition of Students from Assaciate School to Career Center............................ B S SR AT SR A . 10
Transfer of Special Education INfOrmation ..............cccovverimicesieeieniinsens L AT R, Vbt A 10
Special Education Meetings for Current Auburn Career Center Students....... ..., A s S R L s g 10
Progress Monitoring..................... T R T A A e RN e SRR L1 = § |
At- Risk Students .............. R L TS — i R YA ) s T3 S TR A o b
internal Monitoring Process.......................... i i T T S L e R e vrameenre 11-12

Exam Accommodations...............cooooeei. T, AN v AR ST G e i e e T 12
Appendix A: Acceptance and Placement RUbric .......ooooooiioooveeeie R — S ST % L .
Appendix B: Commitment Agreement ............... AT R S AT P et S o 2 i it paeeanmn ra e R -
Appendix C: 2019-2020 Registration at a Glace ............ R e AR S S A R R R convenrinnes Al
Appendix D: intervention Specialist by Program..............cc.covecemveeecen.e. A S e S S e e e i AIATE A-5

Page 2 of 17



Auburn Career Center

Auburn Career Center provides an innovative career and technical education that empowers ali learners to excel in the
emerging workplace and enrich their community. Our team of educators and experts has helped thousands of high
school students and adult learners build skillsets and obtain expertise in their chosen field and/or advance their careers.

Auburn Career Center offers 23 different high schaol career and technical programs in 11 different career fields. Our
adult workforce education program offers eight full-time career and technical programs for the learners, Aspire classes
as well as a variety of part-time classes.

The workplace and skills required to succeed are changing at a rapid pace. Our experienced and state-certified staff
members provide students with the latest skills and training to meet the modern economy with confidence. Whether
college or career is in their future, Auburn provides all students and adult learners with knowledge for the new
economy.

Associate districts include:

Berkshire Local School District
Cardinal Local School District
Chardon Local School District
Fairport Harbor tocal School District
Kenston Local School District
Kirtland Local School District
Madison Local School District
Newbury Local School District
Painesville City Local School District
Perry Local School District

Riverside Local School District

VVVVYVYVVVVVYY

Lakeshore Compact districts include:

» Euclid Local School District
» Mentor Local School District
¥»  Wickliffe School District

Compact students are only able to participate in the following programs for the 2019-2020 school year: Automotive
Collision Repair; Cosmetology; Electrical Engineering; Heating, Ventilation & Air Conditioning; Plant, Turf & Landscape
Management

Additional schools include:

Agape Christian Academy
Cornerstone Christian Academy
iStem Early College High School
Home-schooled students

YVVvVYyY
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Enrollment, Special Education, Counseling, Career Assessment Contact

Information

Auburn Career Center

Department/Name Pasition Email Phone
Enroliment
Barb Gordon Enroliment Specialist Bgordon@auburncc.org 440-357-7542
x8110
Cayley Volpin Enroliment/Career Cvolpin@auburncc.org 440-357-7542
Development x8401

Special Education

Shelby Kaminski

Vocational Special

Education Coordinator

{VOSE)

Skaminski@auburncc.org

440-357-7542
x8151

Dorothy Bentley

Intervention Specialist

Dbentley@auburnce.org

440-357-7542
x8275

Gregg Evans

Intervention Specialist

Gevans@auburncc.org

440-357-7542
x8196

Barb Rausch

Intervention Specialist

Brausch@auburncc.org

440-357-7542
%8192

Stephanie Wiencek

Intervention Specialist

Swiencek@auburncc.org

440-357-7542
x8191

Counseling

Dan Crail School Counselor Dcrail@auburncc.org 440-357-7542
x8014

Sarah Noble School Counselor Sngble@auburncc.org 440-357-7542
x8031

Career Assessment

Stephanie Wiencek

Career Assessment
Specialist

Swiencek@auburncc.org

440-357-7542
x8191
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Enrollment

Recruitment Process

1.

In October, Auburn Career Center sends letters to households of sophomore students
introducing Auburn Career Center as an option.

October through November, Enroliment Specialists present to sophomores at associate high
schools to provide information on Career Technical Education, programs offered at Auburn,
describe the enroliment process, and provide a timeline of acceptance.

October to November, current Auburn students act as student representatives and are invited
to represent their program and speak during presentations at associate schools.

Sophomore Visit Day is held annually in Novernber or December. This field trip is open to all in-
district sophomores at associate districts and showcases all 23 programs that Auburn offers.
Students can select two programs to visit.

Following Sophomore Visit Day, an Open House is held and all parents are invited to tour the
building and get more information about Auburn’s programs.

In lanuary, letters are sent to households of freshmen students explaining that Auburn Career
Center can be an option for students when they begin their sophomore year of high school.
Enroliment Specialists present to all freshman at participating districts giving information about
available programs and the enroliment process.

Each week from January through May, Welcome Wednesdays are offered to interested
sophomores. Students are able to select 2 programs to shadow at Auburn. These field trips are
arranged through the associate school counselor’s office or with a parent phone call.

During the month of February, freshman Fridays are held. These events allow interested 9th
graders 1o participate in 3 field trip to Auburn. Students select two programs to shadow during
their visit. These trips are scheduled through the assaciate school counselor’s office or with a
parent cali.

School counselors from associate high schools are invited to Auburn for informational meetings
three times per year. These meetings occur in September, February, and April. The purpose of
these meetings is to provide the associate school counselors an update on issues, events, and
policies that impact their students. At these meetings, counselors are provided with binders
that include Auburn Career Center’s policies, procedures, program information, catalog pages
{individual program information sheets), dates to remember, and other resources useful to
counselors at our associate districts.
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10. As requested, Enroliment Specialists will attend and present Auburn Career Center information

11,

12.

at associate district events. Please contact the Enrollment Office at 440.358.8013 if you would
like Auburn to be represented at your event. Auburn tours are available to any interested
students and their family. Please contact Enrollment to schedule a tour.

Acceptance letters for sophomores are mailed the third week of March. Letters for freshman are
mailed after April 1. Letters for out-of-district students are mailed after April 15™.

Program instructors and staff members from the special education department are available
during events to answer questions from staff, students, and/or parents. Auburn’s Career
Assessment Specialist is available to provide information on how a career assessment can
benefit a student that is interested in Career Technical Education but unsure of their strengths
and interests.

Application Procedures

1.

Allinterested students must apply online (http://www.auburncc.org/ApplyNow.aspx) using our
Enrolitrack Application

Once a student has applied, a rubric will be completed by the Enroliment Specialists

Rubric Criteria - applicants are ranked by the following:
» On-track for graduation (2 English, 2 math, 1 science, 1 social studies, plus any associate
school requirements }*
GPA
Attendance
Interview
Extra-curricular involvement
e Visit to Auburn

¢« & o o

*{students who have applied to non-full programs and have credit deficlencies will need to enrollin an
online course through their associate school or enroll in summer school for the course in which they are
deficient. Students must contact the associate school counselor for clarification on what course is
needed. Completion of the course is required prior to acceptance into the selected program.)

4,

All applicants are interviewed. The interview ensures that the applicant is informed of Auburn’s
expectations, curriculum rigor, and program requirements. The interview focuses on the
student’s interest to ensure that interests are aligned with the selected program.

Enroliment Specialists communicate with associate district guidance counselors regarding
program acceptance.

Selection Process

1.

Once all components of the applicant’s application are submitted and reviewed, a total rubric
score out of 18 is given {Appendix A: Acceptance and Placement Rubric).

Applicants with the highest rubric score are placed into their first-choice program. Twenty
students are placed per program. In-district sophomores receive priority followed by freshmen.
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If space remains, open enrolled and out-of-district students are then considered for remaining
seats available.

Applicants who are not selected for their first-choice program are considered for their second
choice.

Program Acceptance

1.

All applicants will receive a letter in the mail explaining their status {early spring). The status
includes:
e Accepted ~ applicant was placed in 1st or 2nd choice program; based on Rubric Score
*  Waitlisted — applicant was placed on a waitlist for the program and will remain there
until/if a spot becomes available
¢ Conditional —this option is only available in NON-FULL programs; student can gain
admission after credit deficiencies have been corrected. The plan for correcting the
credit deficiency is established by the associate district and communicated with Auburn
Career Center’s enroilment specialist.
* Ineligible - applicants applying to full programs who are not on track for graduation are
notified of specific credit deficiencies

A Commitment Agreement is included with all acceptance letters. This agreement must be
signed and returned within 2 weeks of receiving. (Appendix B: Commitment Agreement)

An informational orientation event is hosted at Auburn in May for all students that have been
accepted

Program acceptance information is communicated by the Enroliment Specialists to the
counselors and special education directors at our associate districts

Enrollment and Document Transfer Summary

Month Description
September 1* of 3 counselors' meetings
October-November Recruitment Begins- letters sent to homes, presentations at
associate districts
November- December Sophomore Visit Day
Open House
January Letters sent to freshmen, Freshmen presentations
January-May Welcome Wednesdays
February Freshman Fridays
Interview Night
2™ of 3 counselors' meetings
April Status Letters
Commitment Agreement
3" of 3 counselors’ meetings
May Orientation
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Specia! Education Documentation sent to the career center

June-August Waitlist and Conditional Enroltments approved
Special Education document sent to career center two weeks after
being notified of acceptance

(Appendix C: 2019-2020 Registration at a Glance)

Career Assessments

Career Assessments can be completed for ANY student prior to and during the application process.
Career Assessments are available to students in grades 8-12 that attend any of our associate districts.
During the day spent in the Assessment Lab, students will complete a number of assessments including:
Auditory Directions Screening, CareerScope (interest/aptitude tool), TAPs (hands on assessments that
measure an individual’s functional aptitudes and strengths) and VAAB (Numerical/Spatial/Verbal
assessment). Career Assessments are open to both general education and special education students.
This is a service that is provided by Auburn Career Center for our associate districts. Career Assessments
are generally completed within one school day; however, arrangements can be made to complete a %
day assessment. Please contact our Career Assessment Specialist for more information and/or to
schedule a career assessment.

Career Development

Career development opportunities are available to all associate school districts. These opportunities
may include elementary level classroom lessons, middle and high school career exploration activities,
Naviance lessons, 8th grade tours at Auburn Career Center, career day involvement, and collaborative
career development guidance for districts. School counselors or school administrators should contact
the Career Development Specialist to coordinate career exploration events at the beginning of each
school year.

Special Education Services

An intervention specialist is assigned to each program at Auburn Career Center. A list of programs and
the intervention specialist linked to each program will be emailed to the special education directors
during the first two weeks of each new school year. Updates to the schedule will be communicated as
they occur. Communication is encouraged between Individualized Education Plan {IEP) case managers
at our associate districts and intervention specialists at Auburn Career Center.

Intervention specialists at the career center will review each IEP to ensure that students are receiving
appropriate accommodations or modifications per the IEP and will monitor progress on transition goals
and annual goals as applicable. Intervention specialist will review the accommodations/modifications of
each student with the program teacher. Auburn’s intervention specialists will monitor progress in the
vocational program class and inform the case manager at the associate district if a student is at-risk.
Auburn’s intervention specialist will address concerns by consuiting the VOSE, scheduling a meeting with
the program instructor, contacting parents, implementing additional supports, etc.

Special education documentation is uploaded into Auburn’s infinite Campus system. Auburn program
instructors will be shown how to access this information at the beginning of each school year. Hard
copies of special education documents and lists of accommodations and/or modifications will be
provided to the program instructors to be stored in a secure location.
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Transition of Students from Associate School to Career Center

For students’ change of placement/planning meetings, the VOSE will be notified by the associate district
and given the opportunity to participate in these meetings. The VOSE will share information related to
the specific program and ensure that the team is aware of the program standards. The VOSE will work
with the team to ensure that the IEP is aligned to meet the needs of the student and to ensure that
supports are in place so that the student can be successful in the program.

Transfer of Special Education Information
1. School counselors and special education directors will be notified of student acceptance in early
spring. Once this list is received, associate school counselors or special education directors will
communicate with the VOSE to provide a list of all incoming students who receive special
education services. All special education related documents must be provided to the VOSE
within two weeks of a change of placement meeting.

2. The case managers or special education director from the associate districts will communicate
with the VOSE to determine if special education documentation has been received and to
schedule meetings if documents need to be updated.

3. The VOSE must be invited to every possible special education change of placement, planning
meeting, and/or annual review. The career center will partner with the district to ensure that
FAPE is provided.

4. Special education directors, case managers, or district appointed staff must send IEPs,
Evaluation Team Reports (ETRs}, and disability category (needed for EMIS reporting), and
behavior plans if applicable to the VOSE by May 15" or within two weeks of receiving the final
acceptance list. Documents can be mailed or sent electronically to the VOSE.

5. By the second week of a new school year, enrollment specialists or VOSE will send a final
acceptance list to counselors and special education directors for review to ensure no student
with services has been overlooked. The associate district will notify the VOSE and provide the
special education documents.

Special Education Meetings for Current Auburn Career Center
Students

The VOSE needs to be invited to and given the opportunity to attend all IEP meetings for current Auburn
students. The VOSE will be part of the IEP team and will collaborate with the associate district to ensure
Free Appropriate Public Education {FAPE) is provided. The associate district will provide copies of
updated IEPs, ETRs, and change in disability category as changes occur. It is the district responsibility to
provide Auburn Career Center with the most current special education documentation.

Progress Monitoring

Progress monitoring data will be shared with the case managers at the associate districts at the end of
each grading period. Auburn Career Center's calendar will be followed. The data shared is
individualized and based on a student’s needs as applicable to ensure FAPE. Examples include behavior
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rating sheets, student self-monitoring data, behavior related annual goals, and progress on transition
goals. This data can be shared through associate districts’ preferred method (Google Doc, weekly rating
sheet, other). If Auburn Career Center staff is listed as the responsible party for implementing a
transition activity, the VOSE must be invited to collaborate in the creation of that transition
service/activity.

Specially Designed Instruction (SD1} will be discussed at the IEP meeting. SDI will be mutually agreed
upon and clearly defined based on student need and to ensure FAPE.

At-Risk Students

intervention specialists collaborate with program instructors to ensure individual student needs are met
within academic and career technical courses. If a student is at-risk academically or behaviorally, the
Auburn Career Center intervention specialist will contact the case manager at the associate district. The
VOSE will be copied on these communications and will share the information with the special education
directors and supervisors as appropriate. Through collaboration with the vocational program instructor,
intervention specialist, and associate district additional supports such as behavior plans, parent
meetings, etc. will be implemented to meet the needs of the student.

The VOSE will be notified and IEP teams will be contacted if additional supports are not effective.
Meetings may be scheduled to discuss additional supports such as curriculum modifications, grading
modifications, behavior plans, added accommaodations, etc.

Auburn Career Center identifies and monitors if a student is at-risk for attendance issues. A letter is sent
to the parents of students with excessive absences. The House Bill 410 (HB 410) designated staff
member at our associate districts will be notified of habitually truant students. Auburn Career Center
will communicate with associate districts following the guidelines outlined in HB 410. Districts can be
provided with access to Auburn’s Infinite Campus account to monitor attendance. Contact Auburn’s
guidance counselors to obtain a username and password.

Internal Monitoring Process

Auburn’s internal monitoring team will review all IEPs for new/incoming students within the first two
weeks of a new school year. All annually updated IEPs will be reviewed within one week of receiving the
updated document.

An internal monitoring team will review every IEP for incoming students and will review all plans that
are updated annually for current students. The team will consist of staff from the special education
department. The VOSE will be part of the team along with at least one intervention specialist that is
assigned to a given student’s program (Appendix D: Intervention Specialist by Program). General
education teachers, high scheol guidance counselors, and high school administration will be asked to be
part of the review process on a case by case basis to address individual student needs.

The internal monitoring team will utilize the Auburn Career Center Internal Monitoring Team Checklist
as well as the Indicator 13 checklist to review the IEPs to ensure FAPE is provided in all settings. Auburn
special education staff will work with the associate district’s case managers to determine the best way
to collect and then communicate data. Accommodations and modifications will be reviewed and
Auburn intervention specialists will communicate with associate district case managers if a student is
not utilizing accommodations or modifications in the program or if additional supports are needed.
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After an IEP has been reviewed by Auburn’s internal monitoring team, the VOSE will communicate with
the associate district’s special education director if a specific concern has been identified. In addition, a
summary of concerns (if identified) will be provided to the associate districts’ special education directors
once per semester.

Exam Accommodations

Note that some vocational credentialing exams do not allow for accommodations or modifications.
Auburn Career Center intervention specialists will utilize special education documentation on file at the
career center to apply for these accommeodations or modifications as allowable. The case manager at
the associate district will be notified by Auburn’s intervention specialist if an accommodation or
modification is not allowable per the credentialing exam guidelines.

*This communication document will be updated and shared annually
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Please Note: An

o el | COMMITMENT AGREEMENT

For

O 1am pleased to accept your offer of admission into Auburn Career
Center for the Fall of 2019. I understand that the return of this
Commitment Agreement is required no later than April 12, 2019, in
order to reserve a seat in the program.

L] Please check this box if you are declining acceptance to Auburn

Career Center.

Parent/Guardian Name (please print) Student Name (please print)

D Please check this box if your son/daughter is currently receiving special education services at histher
associate school. This will allow the special education department to facilitate the retrieval of IEPs
and ETRs in order to serve your child’s educational needs at Auburn Career Center. Disclosing this
information will not affect your child’s acceptance into an Auburn program. This information is
confidential and will be only viewed by the enrollment and special education departments.

D Please check this box if your son/daughter has a 504 Plan. This will facilitate the retrieval the plan
in order to serve your child's needs at Auburn Career Center. Disclosing this information will not
affect your child’s acceptance into an Auburn program. This information is confidential.

Please return agreement to the Auburn Career Center Enrollment Office, 8140
Auburn Roead, Concord Twp., OH 44077, Fax: (440) 358-8012, or turned into
your Associate School Guidance Office.

A-3



Please Note: An
updated
document will be
added in May

2019-2020 REGISTRATION AT A GLANCE

| October & November
Presentations to Sophomores at Partner Schools

\Wednesday, December'5;2018° = =
Sophomore Visit Dav

_lanuary 9= May 1, 201 i (Every Wednesday)
Welcome Wednesday's for Sophomores

ebruary 7, 2018 (4:00 - 8:00pm) T

nter\new Night for Sophomores

Enicay, kebruary. ';u i :; aNa;22 ?f
Freshman Frldavs

Orlentatlofor New Students and Parnts

For more information, please contact one of our Enroliment Specialists:

Barb Gordon, Enrollment Specialist Cayley Volpin, Career Development/Enroliment
bgordon@auburncc.org cvolpin@auburnce.org
(440) 357-7542 ext. 8110 (440} 357-7542 ext. 8401

A4



Intervention Specialist by Program

Dorothy Bentley

BMT- Business Management Technology
CNT- Computer Networking

CUL- Culinary Arts

MAT- Mobile Applications and Technology
PCT- Patient Care Technician

SMD- Sports Medicine

TP-Teaching Professions

Gregg Evans

ACR- Automotive Collision Repair

ADM- Advanced Manufacturing

EEP- Electrical Engineering Prep

IMT- Interactive Multimedia Technology

IPD- Internet Programming and Development
MTA- Mechanical Technology Applications
PTLM- Plant, Turf and Landscape Management

Barb Rausch

APM- Architecture Project Management

AUT- Automotive Technology

CJS- Criminal Justice and Security

CON- Construction

HVAC- Heating, Ventitation and Air Conditioning
WLD- Welding

Stephanie Wiencek

AHT- Allied Health Technology
COSA- Cosmetology

COSB- Cosmetology

EMS- Emergency Medical Services



Auburn
Career Center (&

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information

Legal Name of Agency Name of Superintendent

Beshive beelsctus  [;f, Shoobbuct

Address (Number, Street, City) Signature of Superintende
7S C|avidan f/oY ﬁJ %

State Zip Code Daty/ 4

Bovdon,0h.  Ytez| /447

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Pracedures for Servicing Students
with Disabilities




Auburn
Career Center

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

Lardinagl District Information
Legal Name of Agency Name of Superintendent
15a82. E. thah ST /i%__.
Address (Number, Street, City) VVSig ture of Superintendent

Po. Pox (p&
Mdlefield_ot 4462 573/ /7
State Zip Code Date /

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities



Auburn
Career Center

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

_ _ District Information

———

Legal Name of Agency Name of Superintendent

Chardon Local School District Michael P. Hanlon, Jr., Ph.0

Signature of Superintendent |

428 North Street, Chardon - d’ / Q j

State Zip Code ) Date

Chie 44024 5/ 14/19_ o

5ign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities



Career Center

Auburn

il

Communication and Procedures for Servicing Students with

Disabilities at Auburn Career Center

2019-2020

District Information
Legal Name of Agency Name of Superintendent
oot

g:;‘rggi abor &x \/Hlage e Bl o
Address (Numbaer, Street, City) Signature of Juperintendent

229 Yine Sh. W

Q Pouseicd. o
State Zlp Code Date

O Y4077 5-15-19

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students

with Disabilities
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Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

| District Information
iegal Name of Agency Name of Superintendent
Kenston Local School Diatyict Nency R. Santilli
“Address (Number, Street, City) Signature of Superintendeng B
17419 Snyder Road ‘)Jq}i/ "
Chagrin Falls L L
State Zp Code Date
OH 44023 May 15, 2019
L N _ s s

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities



Auburn
Career Center

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information
Legal Name of Agency Name of Superintendent
Virtiand Lecal School g %'11 Wade
Address (Number, Street, City) Signature of Superintendent
o it DS

Rd. YivHand o1 yudad

State Zip Code e’
b Yuoqy i< (9

Sign to acknowledge receipt of Auburn Career Center's plan for Communlication and Procedures for Servicing Students
with Disabilitles



Auburn [i]
Career Center L

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information

Legal Name of Agency Name of Superintendent

Madison Local Sehools A‘Vijé ) Sm:'{ﬂ

Address {Number, Straet, City) Si re of Superfhtendent
1956 Red Bt Bt M%Q

State Zip Code Date

Madison, OH HH57 S5/19/19

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Studants
with Disabilitias




Auburn [{[
Career Center [

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

[ ~ District Information - ____f N
Legal Name of Agency Name of Superintendent

Newhury koead Shools D Jacquehne Hoynes

Address {Number, Street, City) Slgnature of Superintendent

115 Dubuyn Kd, Newbury W /W

| State ZipCode Date 4 - '
DR HHOL5 5-17-19

Sign to acknowledge recelpt of Auburn Career Center's plan for Communication and Procedures far Servicing Students
with Disabllitias



Auburn '
Career Center |7

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information
Legal Name of Agency Name of Superintendent
B;‘nesv‘i”( C‘fj I-ohl Schoels 7:;" E::-,/elu"
Address (Number, Street, City) Signature of Superintendent
53 jz-l:fds‘m S"'-, PQI‘“‘JV'.”( //ZA////&
State Zip Code Date
o o7 5-7-19

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities



Auburn

Career Center L

Communication and Procedures for Servicing Students with

Disabilities at Auburn Career Center

2019-2020

o -Diét}ict Information

Legal Name of Agency Name of Superintendent

—
Perry local Schools Jacle Thompsos;
Address (Number, Street, City) Signature of Superintende

Y325 Manchester B Perrey
State Zip Code Date

oOH Y ogy o’«?-/ﬁ

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students

with Disabilities



Auburn
Career Center

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information
Legal Name of Agency Name of Superintendent
Riverside Local School District James Kalis
Address (Number, Street, City) Signature of Superintendent
585 Riverside Drive % .
State Zip Code Date
Ohio 44077 5/7/19

Sign to acknowledge recelpt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities



Auburn |
Career Center

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

- _Diéfi;'fi:t lnformatidn _

= SS—

Legal Name of Agency Name of Superintendent
- Euclid City Schools Dr. Marvin B, Jones IH

Signature gf Superiptendent

| Address (Number, Street, City)
| 651£.222™ st Euclid

I e

‘State  Zip Code Bate _ 7 R e Ty
Ohio 44123 5/ 4‘/ 9 |

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities



Auburn
Career Center

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information

Legal Name of Agency Name of Superintendent
Menfole N
Evlunp U;[(a:pz Schmll (liam M. forter
Address (Number, Street, City) Signature of Superintendent

US| Gacts Stuett ()itheac. 1.5,
Stét;:H th(c:{deo ‘ p Date 5_ /6 // 7

Sign to acknowledge receipt of Auburn Career Canter’s plan for Communlcation and Procedures for Servicing Students
with Disabllitles




Auburn |||
Career Center | "

Communication and Procedures for Servicing Students with
Disabilities at Auburn Career Center

2019-2020

District Information
Legal Name of Agency Name of Superintendent
Wickliffe City School District Joseph Spiccia
Address (Number, Street, City) Signature of Superintendent
2221 Rockefeller Road, Wickliffe »L/ﬂ/ -n§d£< e
State Zlp Code Date
Ohio 44092 May 15, 2019

Sign to acknowledge receipt of Auburn Career Center’s plan for Communication and Procedures for Servicing Students
with Disabilities
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SUGGESTED SKILLS for ADM

MATHS

¢ Add, subtract, multiply, and divide angles

¥ Add, subtract, multiply, and divide decimals

¥ Add, subtract, multiply, and divide fractions

¥ Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems

¥ Convert decimals to fractions
Convert decimals to percentages

¥ Convert fractions to decimals

¥ Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals

¢ Find length of sides of angles

¥ Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00

¥ Measure using fractional and metric system

¥ Measure with a ruler to 1/16?
Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons

¥ Read and use a scale
Recognize Roman numerals

¢ Solve for a single unknown variable in an equation
Solve proportion problems
Tell time
Tell time/read second hand

¢ Use a formula to solve a problem

¢ Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks
¥ Ability to communicate a safety hazard
¥ Ability to follow directions
¢ Ability to follow multi-step directions
v Ability to give and receive constructive criticism
¢! Ability to organize materials
Ability to outline
¢ Ability to visualize completed projects
¢ Basic computer knowledge



Creativity/creative writing
Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
¥ Detail oriented
Display Integrity
Empathetic when dealing with people
Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¥ Problem solver
Proofread a document
Spell accurately
# Team player/works well in a group
Use proper capitalization
Use proper punctuation
¥ Well-organized
Write a business letter
Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¥ Interpret a chart
¢ Interpret diagrams
¥ Interpret symbols
¥ Read a flow chart
Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¥ Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

Ability to sit at computer/workstation for extended time
¢ Ability to stand on feet for extended time
¥ Able to function independently

Appropriate personal hygiene

Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
Color recognition

¥ Concentrate for extended periods of time
Cope with and handle emergency situations
Fine motor skills

¥ Good hand/eye coordination

¥ Gross motor skills
Lift 2 minimum of 10 pounds

¥ Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds

¥ Logical thinking

¥ Manual dexterity
Moderate to high level of stress tolerance

¥ Patience/Perseverance

¥ Strong work ethic

¥ Work at a steady speed

¥ Work on tasks independently and as a team



SUGGESTED SKILLS for AHT

MATHS

Add, subtract, multiply, and divide angles
¥ Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems
¢ Convert decimals to fractions
¥ Convert decimals to percentages
¥ Convert fractions to decimals
¢ Convert one measurement unit into another measurement unit
¢ Convert one metric unit to another metric unit
¥ Convert percentages to decimals
Find length of sides of angles
Follow a diagram or schematic to create an end product
¥ Interpret a graph
¥ Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
Measure with a ruler to 1/16?
Measure with a ruler to 1/4?
¢ Measure with cups, quarts, or gallons
¥/ Measure with measuring spoons
¥ Read and use a scale
¥ Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¥ Solve proportion problems
Tell time
¢ Tell time/read second hand
¢ Use a formula to solve a problem
v Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
Ability to follow directions
¢ Ability to follow multi-step directions
¥ Ability to give and receive constructive criticism
¢/ Ability to organize materials
Ability to outline
Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¥ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
¢ File materials by alphabetical and/or numerical order
¥ Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
Problem solver
Proofread a document
¥ Spell accurately
¥ Team player/works well in a group
¢ Use proper capitalization
¥ Use proper punctuation
¥ Well-organized
¥ Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
¥ Write legibly

READING

¥ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
¢ Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
# Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Intemet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve
Ability to sit at computer/workstation for extended time
¢ Ability to stand on feet for extended time
¢ Able to function independently
¥ Appropriate personal hygiene
¥ Appropriate social interactions



¢ Awareness of surroundings to prevent emergencies/accidents
? Color recognition
¢ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¢ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
¢ Lift a minimum of 50 pounds
Lift 2 minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for APM

MATHS

¥’ Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
¥/ Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
¢ Compute money problems
¢ Compute time problems
Convert decimals to fractions
Convert decimals to percentages
¥ Convert fractions to decimals
¥ Convert one measurement unit into another measurement unit
Convert one mefric unit to another metric unit
Convert percentages to decimals
¥ Find length of sides of angles
¢ Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
¥ Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
¢ Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems
Tell time
Tell time/read second hand
¢ Use a formula to solve a problem
¥ Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks
¥ Ability to communicate a safety hazard
¢ Ability to follow directions
¢ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
' Ability to organize materials
Ability to outline
¢ Ability to visualize completed projects
¢ Basic computer knowledge



¥ Creativity/creative writing
¥ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
¥ Detail oriented
¥ Display Integrity
Empathetic when dealing with people
Express him/herself orally
File materials by alphabetical and/or numerical order
¥ Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¢ Problem solver
¥ Proofread a document
¢ Spell accurately
¢ Team player/works well in a group
¥ Use proper capitalization
¥ Use proper punctuation
¥ Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
¥ Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
Interpret a chart
Interpret diagrams
¥ Interpret symbols
Read a flow chart
¢ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
¥ Use footnotes
¢ Use the Internet for research

PHYSICAL

¢ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve
“ Ability to sit at computer/workstation for extended time
Ability to stand on feet for extended time
¢ Able to function independently
Appropriate personal hygiene
¥ Appropriate social interactions



¢ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¢ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift 2 minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
Manual dexterity
Moderate to high level of stress tolerance
¢ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for ACR

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions

¢ Add, subtract, multiply, and divide whole numbers
Compute meney problems
Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals

¥ Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles

¢ Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system

¥ Measure with a ruler to 1/16?

¥ Measure with a ruler to 1/4?7

¥ Measure with cups, quarts, or gallons
Measure with measuring spoons

¢ Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems

v Tell time
Tell time/read second hand
Use a formula to solve a problem
Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks

¢ Ability to communicate a safety hazard

¢! Ability to follow directions

¥ Ability to follow multi-step directions

¢ Ability to give and receive constructive criticism
¢/ Ability to organize materials

¥/ Ability to cutline

¥| Ability to visualize completed projects

¢ Basic computer knowledge



Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¢ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
Use proper capitalization
Use proper punctuation
Well-organized
Write a business letter
Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
¢ Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¥ Interpret a chart
¢ Interpret diagrams
¢ Interpret symbols
¥ Read a flow chart
Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
+ Study skills/read, take notes, outline, highlight chapters of text
Use a textbook/manual/reference to find answers to questions
Use footnotes
* Use the Internet for research

PHYSICAL

“ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve
Ability to sit at computer/workstation for extended time
+ Ability to stand on feet for extended time
¥ Able to function independently
¥ Appropriate personal hygiene
¢ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
Color recognition
Concentrate for extended periods of time
¥ Cope with and handle emergency situations
Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
¥ Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for AUT

MATHS

¥ Add, subtract, multiply, and divide angles
¢ Add, subtract, multiply, and divide decimals
¢ Add, subtract, multiply, and divide fractions
¢/ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
¥ Compute time problems
¢ Convert decimals to fractions
¥ Convert decimals to percentages
¥ Convert fractions to decimals
¥ Convert one measurement unit into another measurement unit
¥ Convert one metric unit to another metric unit
¢ Convert percentages to decimals
¢ Find length of sides of angles
¥ Follow a diagram or schematic to create an end product
¢ Interpret a graph
¥ Manage monetary amounts greater than $50.00
¥ Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
¢ Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/4?
¥ Measure with cups, quarts, or gallons
Measure with measuring spoons
¢ Read and use a scale
¢ Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¥ Solve proportion problems
¢ Tell time
¥ Tell time/read second hand
¥ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢! Ability to carry out detailed tasks

¢ Ability to communicate a safety hazard

¢ Ability to follow directions

¢ Ability to follow multi-step directions

¥ Ability to give and receive constructive criticism
¢! Ability to organize materials

¥/ Ability to outline

¢! Ability to visualize completed projects

¥ Basic computer knowledge



¢ Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented

¢ Display Integrity

¢ Empathetic when dealing with people

¥ Express him/herself orally

¢ File materials by alphabetical and/or numerical order

¥ Know and use basic rules of capitalization and punctuation

¥ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology

¥ Problem solver

¥ Proofread a document

¥ Spell accurately

¢ Team player/works well in a group

¢ Use proper capitalization

¥ Use proper punctuation

¥ Well-organized

¥ Write a business letter

¥ Write a complete sentence

¥ Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph

v Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¥ Interpret a chart

¢ Interpret diagrams

¢ Interpret symbols

¥ Read a flow chart

¥ Read and comprehend at a 10th grade level

¥ Read and comprehend at a 9th grade level

¥ Read and follow written directions

¥ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
¢ Use footnotes

¥ Use the Internet for research

PHYSICAL

¢ Ability to appropriately interact with customers/members of the community
¢ Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

¢ Ability to stand on feet for extended time

¢ Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition

¢ Concentrate for extended periods of time

¢ Cope with and handle emergency situations
¢ Fine motor skills

¥ Good hand/eye coordination

¢ Gross motor skills

¢ Lift a minimum of 10 pounds

¢ Lift a minimum of 30 pounds

¢ Lift a minimum of 50 pounds

¢ Lift a minimum of 70 pounds

¥ Lift a minimum of 90 pounds

¢ Logical thinking

¥ Manual dexterity

¥ Moderate to high level of stress tolerance

¥ Patience/Perseverance

¥ Strong work ethic

¥ Work at a steady speed

¥ Work on tasks independently and as a team



SUGGESTED SKILLS for BMT

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals
Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles
Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?
Measure with a ruler to 1/47
Measure with cups, quarts, or gallons
Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems
Tell time
Tell time/read second hand
¢ Use a formula to solve a problem
Utilize a calculator to solve a math problem

COMMUNICATION

Ability to carry out detailed tasks
Ability to communicate a safety hazard
! Ability to follow directions
¢ Ability to follow multi-step directions
Ability to give and receive constructive criticism
Ability to organize materials
Ability to outline
Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing

Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

Detail oriented
Display Integrity
Empathetic when dealing with people
¢ Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
Memorize and pronounce terminology
Problem solver
Proofread a document
Spell accurately
¢ Team player/works well in a group
Use proper capitalization
Use proper punctuation
¥ Well-organized
Write a business letter
Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
Interpret a chart
Interpret diagrams
Interpret symbols
Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

Ability to appropriately interact with customers/members of the community
Ability to problem solve
¥ Ability to sit at computer/workstation for extended time
Ability to stand on feet for extended time
Able to function independently
¥ Appropriate personal hygiene
Appropriate social interactions



Awareness of surroundings to prevent emergencies/accidents
Color recognition
Concentrate for extended periods of time
Cope with and handle emergency situations
Fine motor skills
Good hand/eye coordination
Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
Manual dexterity
Moderate to high level of stress tolerance
¥ Patience/Perseverance
Strong work ethic
Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for CNT

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals

¢ Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles

¥ Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?

¥ Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems
Tell time
Tell time/read second hand

¢ Use a formula to solve a problem
Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
¢ Ability to follow directions
¢ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
¢! Ability to organize materials
¢! Ability to outline
¢ Ability to visualize completed projects
- ¥ Basic computer knowledge



Creativity/creative writing

¥ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¥ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
Use proper capitalization
Use proper punctuation
Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
7 Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¥ Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¥ Ability to sit at computer/workstation for extended time

¥ Ability to stand on feet for extended time

¢ Able to function independently

¥ Appropriate personal hygiene

¢ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¥ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¢ Fine motor skills
¥ Good hand/eye coordination
¢ Gross motor skills
Lift a minimum of 10 pounds
¢ Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
Moderate to high level of stress tolerance
¥ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for CON

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¥/ Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals

Convert one measurement unit into another measurement unit

Convert one metric unit to another metric unit
Convert percentages to decimals
¥ Find length of sides of angles

Follow a diagram or schematic to create an end product

Interpret a graph

¥ Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system

¥ Measure with a ruler to 1/16?
Measure with a ruler to 1/4?

¥ Measure with cups, quarts, or gallons
Measure with measuring spoons

¢ Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems

¢ Tell time
Tell time/read second hand

¢ Use a formula to solve a problem

¢ Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
¥ Ability to follow directions
' Ability to follow multi-step directions
v Ability to give and receive constructive criticism
¥/ Ability to organize materials
Ability to outline
¢ Ability to visualize completed projects
¢ Basic computer knowledge



Creativity/creative writing
Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
Detail oriented
Display Integrity
Empathetic when dealing with people
Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
Memorize and pronounce terminology
¢ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
Use proper capitalization
Use proper punctuation
Well-organized
Write a business letter
Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
Interpret diagrams
“ Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve
Ability to sit at computer/workstation for extended time
¥ Ability to stand on feet for extended time
¥ Able to function independently
¥ Appropriate personal hygiene
Appropriate social interactions



Awareness of surroundings to prevent emergencies/accidents
¥ Color recognition
Concentrate for extended periods of time
Cope with and handle emergency situations
Fine motor skills
¥ Good hand/eye coordination
Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
¥ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
Moderate to high level of stress tolerance
¢ Patience/Perseverance
¥ Strong work ethic
Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for COS

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
¥ Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals

Convert one measurement unit into another measurement unit

Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles

¢ Follow a diagram or schematic to create an end product

Interpret a graph
¥ Manage monetary amounts greater than $50.00
¥ Manage monetary amounts less than $50.00
Measure using fractional and metric system
¥ Measure with a ruler to 1/16?
¢ Measure with a ruler to 1/47
¥ Measure with cups, quarts, or gallons
Measure with measuring spoons
¢ Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
¢ Solve proportion problems
¢ Tell time
¢ Tell time/read second hand
¥ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
¢! Ability to follow directions
¥ Ability to follow multi-step directions
¥ Ability to give and receive constructive criticism
¢/ Ability to organize materials
Ability to outline
¢ Ability to visualize completed projects
¢ Basic computer knowledge



¥ Creativity/creative writing

¥ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
¢ Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¢ Problem solver
¥ Proofread a document
¥ Spell accurately
¢ Team player/works well in a group
¥ Use proper capitalization
¥ Use proper punctuation
¢ Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph
¥ Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
¥ Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¥ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve
Ability to sit at computer/workstation for extended time
¥ Ability to stand on feet for extended time
¥ Able to function independently
¥ Appropriate personal hygiene
¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¥ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¢ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¥ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for CJS

MATHS

Add, subtract, multiply, and divide angles
¢ Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
¢ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
¥ Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals

Convert one measurement unit inte another measurement unit

Convert one metric unit to another metric unit
Convert percentages to decimals
¥ Find length of sides of angles

¥ Follow a diagram or schematic to create an end product

Interpret a graph
Manage monetary amounts greater than $50.00

¥ Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?

¥ Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons

¢ Read and use a scale

¥ Recognize Roman numerals

¢ Solve for a single unknown variable in an equation
Solve proportion problems

¢ Tell time

¢ Tell time/read second hand

¢ Use a formula to solve a problem

¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks

¥/ Ability to communicate a safety hazard

¢ Ability to follow directions

¢ Ability to follow multi-step directions

¢ Ability to give and receive constructive criticism
¢! Ability to organize materials

¥ Ability to outline

! Ability to visualize completed projects

¥ Basic computer knowledge



¢ Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¥ Display Integrity
¥ Empathetic when dealing with people
¢ Express him/herself orally
¢ File materials by alphabetical and/or numerical order
¥ Know and use basic rules of capitalization and punctuation
¥ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¥ Problem solver
¥ Proofread a document
¥ Spell accurately
¢ Team player/works well in a group
¥ Use proper capitalization
¥ Use proper punctuation
¥ Well-organized
Write a business letter
¥ Write a complete sentence
¥ Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph
¥ Write legibly

READING

¥ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
Interpret a chart

¥ Interpret diagrams

¥ Interpret symbols

¥ Read a flow chart

¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level

¥ Read and follow written directions

¥ Study skills/read, take notes, outline, highlight chapters of text

¥ Use a textbook/manual/reference to find answers to questions
Use footnotes

“ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

¥ Ability to stand on feet for extended time

¢ Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
Color recognition
¥ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¢ Fine motor skills
¥ Good hand/eye coordination
¢ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
¥ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for CUL

MATHS

Add, subtract, multiply, and divide angles
¢ Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¢ Add, subtract, multiply, and divide whole numbers
¢ Compute money problems
¢ Compute time problems
¢ Convert decimals to fractions
¥ Convert decimals to percentages
¢ Convert fractions to decimals
¥ Convert one measurement unit into another measurement unit
¢ Convert one metric unit to another metric unit
¢ Convert percentages to decimals
Find length of sides of angles
Follow a diagram or schematic to create an end product
Interpret a graph
¥ Manage monetary amounts greater than $50.00
¢ Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
Measure with a ruler to 1/16?
Measure with a ruler to 1/4?
¥ Measure with cups, quarts, or gallons
¥ Measure with measuring spoons
¢ Read and use a scale
Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¢ Solve proportion problems
7 Tell time
¢ Tell time/read second hand
¢ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks
¥ Ability to communicate a safety hazard
! Ability to follow directions
¢ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
¢ Ability to organize materials
Ability to outline
¢ Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing

¥ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¥ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¥ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
Use proper capitalization
Use proper punctuation
¥ Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
¥ Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
Interpret a chart
Interpret diagrams
Interpret symbols
Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
Use footnotes
¢ Use the Internet for research

PHYSICAL

¢ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

# Ability to sit at computer/workstation for extended time

¥ Ability to stand on feet for extended time

¢ Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
Color recognition
¢ Concentrate for extended perieds of time
¢ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¢ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
¢ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift 2 minimum of 90 pounds
¢ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for EEP

MATHS

¢ Add, subtract, multiply, and divide angles
¢ Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems
¢ Convert decimals to fractions
¢ Convert decimals to percentages
¥ Convert fractions to decimals
¢ Convert one measurement unit into another measurement unit
¢ Convert one metric unit to another metric unit
¥ Convert percentages to decimals
¢ Find length of sides of angles
¢ Follow a diagram or schematic to create an end product
¢ Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
¥ Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/47
¢ Measure with cups, quarts, or gallons
Measure with measuring spoons
¥ Read and use a scale
¥ Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¢ Solve proportion problems
¢ Tell time
¥ Tell time/read second hand
¢ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
¢ Ability to follow directions
¢ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
¢ Ability to organize materials
Ability to outline
¢ Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
¢ File materials by alphabetical and/or numerical order
¥ Know and use basic rules of capitalization and punctuation
¢ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¢ Problem solver
¢ Proofread a document
¢ Spell accurately
¢ Team player/works well in a group
¥ Use proper capitalization
¢ Use proper punctuation
¥ Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph
¥ Write legibly

READING

# Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¥ Interpret a chart
¥ Interpret diagrams
“ Interpret symbols
Read a flow chart
Read and comprehend at a 10th grade level
¥ Read and comprehend at a 9th grade level
¥ Read and follow written directions
¥ Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

¢ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

¥ Ability to stand on feet for extended time

7 Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¥ Color recognition
Concentrate for extended periods of time
Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
Lift 2 minimum of 10 pounds
Lift a minimum of 30 pounds
¥ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¢ Strong work ethic
Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for EMS

MATHS

Add, subtract, multiply, and divide angles
¥ Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
Compute money problems
¥ Compute time problems
Convert decimals to fractions
Convert decimals to percentages
¢ Convert fractions to decimals
¥ Convert one measurement unit into another measurement unit
¢ Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles
Follow a diagram or schematic to create an end product
¢ Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?
Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
¢ Read and use a scale
¥ Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
Solve proportion problems
¢ Tell time
¢ Tell time/read second hand
¢ Use a formula to solve a problem
¥ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks
¥ Ability to communicate a safety hazard
¥ Ability to follow directions
¥ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
¢ Ability to organize materials
¢ Ability to outline
Ability to visualize completed projects
¢ Basic computer knowledge



Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
File materials by alphabetical and/or numerical order
¥ Know and use basic rules of capitalization and punctuation
¢ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
Problem solver
¢ Proofread a document
¢ Spell accurately
¥ Team player/works well in a group
¢ Use proper capitalization
¥ Use proper punctuation
¥ Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph
¥ Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
¢ Interpret symbols
¢ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
 Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
Use footnotes
¢ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

¥ Ability to stand on feet for extended time

¢ Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¢ Concentrate for extended periods of time
¢ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
¢ Lift a minimum of 90 pounds
¢ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for HVC

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals

¢ Add, subtract, multiply, and divide fractions

¢ Add, subtract, multiply, and divide whole numbers

¥ Compute money problems

¢ Compute time problems

¥ Convert decimals to fractions

¥ Convert decimals to percentages

¢ Convert fractions to decimals

¥ Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals

¢ Find length of sides of angles

¥ Follow a diagram or schematic to create an end product
Interpret a graph

¥ Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00

¥ Measure using fractional and metric system

¢ Measure with a ruler to 1/16?

¥ Measure with a ruler to 1/4?

¥ Measure with cups, quarts, or gallons
Measure with measuring spoons

¥ Read and use a scale
Recognize Roman numerals

¢ Solve for a single unknown variable in an equation

¢ Solve proportion problems

¥ Tell time

¢ Tell time/read second hand

¢ Use a formula to solve a problem

¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks
¥ Ability to communicate a safety hazard
' Ability to follow directions
¢: Ability to follow multi-step directions
¥ Ability to give and receive constructive criticism
¢ Ability to organize materials
Ability to outline
' Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing
¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
¢ Detail oriented
¥ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
File materials by alphabetical and/or numerical order
¢ Know and use basic rules of capitalization and punctuation
¥ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¥ Problem solver
¥ Proofread a document
¢ Spell accurately
¥ Team player/works well in a group
¥ Use proper capitalization
¢ Use proper punctuation
¥ Well-organized
¥ Write a business letter
¥ 'Write a complete sentence
Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph
¥ Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
¢ Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
* Ability to problem solve
Ability to sit at computer/workstation for extended time
¥ Ability to stand on feet for extended time
¢ Able to function independently
¥ Appropriate personal hygiene
¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¥ Color recognition
¢ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¢ Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
¥ Lift a minimum of 50 pounds
Lift 2 minimum of 70 pounds
Lift a minimum of 90 pounds
¢ Logical thinking
¥ Manual dexterity
¢ Moderate to high level of stress tolerance
¥ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for IMT

MATHS

Add, subtract, multiply, and divide angles
¥ Add, subtract, multiply, and divide decimals
¥/ Add, subtract, multiply, and divide fractions
¥/ Add, subtract, multiply, and divide whole numbers
¢, Compute money problems
¥ Compute time problems
¢ Convert decimals to fractions
¢ Convert decimals to percentages
¢ Convert fractions to decimals
¥ Convert one measurement unit into another measurement unit
¢ Convert one metric unit to another metric unit
¢ Convert percentages to decimals
¢ Find length of sides of angles
¢ Follow a diagram or schematic to create an end product
¢ Interpret a graph
¥ Manage monetary amounts greater than $50.00
¥ Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
¥ Measure with a ruler fo 1/16?
Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
¢ Read and use a scale
¥ Recognize Roman numerals
Solve for a single unknown variable in an equation
¢ Solve proportion problems
¢ Tell time
¢ Tell time/read second hand
¥ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks

¥/ Ability to communicate a safety hazard

¥/ Ability to follow directions

¥ Ability to follow multi-step directions

¥ Ability to give and receive constructive criticism
' Ability to organize materials

¢ Ability to outline

¢ Ability to visualize completed projects

¢ Basic computer knowledge



¢ Creativity/creative writing

“ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented

¥ Display Integrity

¥ Empathetic when dealing with people

¥ Express him/herself orally

¢ File materials by alphabetical and/or numerical order

¥ Know and use basic rules of capitalization and punctuation

¥ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology

¢ Problem solver

¢ Proofread a document

¢ Spell accurately

¥ Team player/works well in a group

¥ Use proper capitalization

¥ Use proper punctuation

¥ Well-organized

¥ Write a business letter

¥ Write a complete sentence

¥ Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph

¥ Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¥ Interpret diagrams
¢ Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
* Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¥ Ability to sit at computer/workstation for extended time

¥ Ability to stand on feet for extended time

¢ Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¥ Color recognition
¢ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
¢ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¥ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for IPD

MATHS

Add, subtract, multiply, and divide angles
¥ Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
Compute money problems
¥ Compute time problems
¥ Convert decimals to fractions
¥ Convert decimals to percentages
¥ Convert fractions to decimals
Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
¢ Convert percentages to decimals
¢ Find length of sides of angles
Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
¥ Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
¢ Solve proportion problems
¢ Tell time
Tell time/read second hand
Use a formula to solve a problem
Utilize a calculator to solve a math problem

COMMUNICATION

Ability to carry out detailed tasks
Ability to communicate a safety hazard
Ability to follow directions
¢ Ability to follow multi-step directions
Ability to give and receive constructive criticism
Ability to organize materials
! Ability to outline
¢ Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing
Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
¥ Detail oriented
¥ Display Integrity
¥ Empathetic when dealing with people
Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
Problem solver
¥ Proofread a document
Spell accurately
Team player/works well in a group
¥ Use proper capitalization
Use proper punctuation
Well-organized
¥ Write a business letter
¥ Write a complete sentence
¥ Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

¥ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
¢ Interpret symbols
¥ Read a flow chart
Read and comprehend at a 10th grade level
¥ Read and comprehend at a 9th grade level
¥ Read and follow written directions
Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Internet for research

PHYSICAL

Ability to appropriately interact with customers/members of the community
Ability to problem solve
Ability to sit at computer/workstation for extended time
Ability to stand on feet for extended time
Able to function independently
¥ Appropriate personal hygiene
¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¥ Color recognition
Concentrate for extended periods of time
Cope with and handle emergency situations
Fine motor skills
Good hand/eye coordination
Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift 2 minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¥ Patience/Perseverance
Strong work ethic
Work at a steady speed
Work on tasks independently and as a team



SUGGESTED SKILLS for MTA

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
Compute time problems
Convert decimals to fractions
Convert decimals to percentages
¢ Convert fractions to decimals
Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles
¢ Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
Measure with a ruler to 1/167
Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems
Tell time
Tell time/read second hand
Use a formula to solve a problem
Utilize a calculator to solve a math problem

COMMUNICATION

Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
¥/ Ability to follow directions
Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
Ability to organize materials
Ability to outline
Ability to visualize completed projects
¥ Basic computer knowledge



Creativity/creative writing
Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
Detail oriented
Display Integrity
¥ Empathetic when dealing with people
Express hinvherself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
Memorize and pronounce terminology
¥ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
Use proper capitalization
Use proper punctuation
Well-organized
Write a business letter
Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
Interpret a chart
Interpret diagrams
Interpret symbols
Read a flow chart
Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
Study skills/read, take notes, outline, highlight chapters of text
“ Use a textbook/manual/reference to find answers to questions
Use footnotes
Use the Internet for research

PHYSICAL

Ability to appropriately interact with customers/members of the community
¢ Ability to problem solve
¢ Ability to sit at computer/workstation for extended time
¥ Ability to stand on feet for extended time
¥ Able to function independently
¥ Appropriate personal hygiene
' Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
Color recognition
Concentrate for extended periods of time
Cope with and handle emergency situations
Fine motor skills

¥ Good hand/eye coordination
Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds

¥ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds

¥ Logical thinking

¥ Manual dexterity
Moderate to high level of stress tolerance
Patience/Perseverance

¥ Strong work ethic
Work at a steady speed

¥ Work on tasks independently and as a team



SUGGESTED SKILLS for MAT

MATHS

Add, subtract, multiply, and divide angles

Add, subtract, multiply, and divide decimals

Add, subtract, multiply, and divide fractions

Add, subtract, multiply, and divide whole numbers
Compute money problems

Compute time problems

Convert decimals to fractions

Convert decimals to percentages

Convert fractions to decimals

¥ Convert one measurement unit into another measurement unit

Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles

¢ Follow a diagram or schematic to create an end product

¢ Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/167

¥ Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems
Tell time
Tell time/read second hand

¥ Use a formula to solve a problem
Utilize a calculator fo solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks

¥ Ability to communicate a safety hazard

¢ Ability to follow directions

¢ Ability to follow multi-step directions

¢ Ability to give and receive constructive criticism
¢ Ability to organize matenials

! Ability to outline

¢ Ability to visualize completed projects

¢ Basic computer knowledge



Creativity/creative writing
¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude
7 Detail oriented
* Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
File materials by alphabetical and/or numerical order
Know and use basic rules of capitalization and punctuation
Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¢ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
Use proper capitalization
Use proper punctuation
Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¢ Interpret diagrams
¥ Interpret symbols
¥ Read a flow chart
¢ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
Use footnotes
¥ Use the Intemet for research

PHYSICAL

¢ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¥ Ability to sit at computer/workstation for extended time

¢ Ability to stand on feet for extended time

¥ Able to function independently

¢ Appropriate personal hygiene

¢ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¢ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¢ Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
Lift a minimum of 10 pounds
¢ Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
Moderate to high level of stress tolerance
¥ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for PCT

MATHS

Add, subtract, multiply, and divide angles
Add, subtract, multiply, and divide decimals
Add, subtract, multiply, and divide fractions
Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems
Convert decimals to fractions
Convert decimals to percentages
Convert fractions to decimals
Convert one measurement unit into another measurement unit
Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles
Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/4?
Measure with cups, quarts, or gallons
Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¥ Solve proportion problems
¢ Tell time
Tell time/read second hand
Use a formula to solve a problem
Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks
¢ Ability to communicate a safety hazard
¢ Ability to follow directions
¢ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
Ability to organize materials
Ability to outline
Ability to visualize completed projects
Basic computer knowledge



Creativity/creative writing

Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

Detail oriented

Display Integrity

Empathetic when dealing with people

Express him/herself orally

File materials by alphabetical and/or numerical order

Know and use basic rules of capitalization and punctuation

Know and use both upper and lower case letters in print and cursive

Memorize and pronounce terminology

Problem solver

Proofread a document

Spell accurately

Team player/works well in a group

Use proper capitalization

Use proper punctuation

Well-organized

Write a business letter

Write a complete sentence

Write a complete sentence/essays, research papers with correct format

Write a paragraph

Write legibly

READING

Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
Interpret a chart

Interpret diagrams

Interpret symbols

Read a flow chart

Read and comprehend at a 10th grade level

Read and comprehend at a 9th grade level

Read and follow written directions

Study skills/read, take notes, outline, highlight chapters of text
Use a textbook/manual/reference to find answers to questions
Use footnotes

Use the Internet for research

PHYSICAL

Ability to appropriately interact with customers/members of the community
Ability to problem solve

Ability to sit at computer/workstation for extended time

Ability to stand on feet for extended time

Able to function independently

Appropriate personal hygiene

Appropriate social interactions



Awareness of surroundings to prevent emergencies/accidents
Color recognition

Concentrate for extended periods of time
Cope with and handle emergency situations
Fine motor skills

Good hand/eye coordination

Gross motor skills

Lift a minimum of 10 pounds

Lift a minimum of 30 pounds

Lift a minimum of 50 pounds

Lift a minimum of 70 pounds

Lift a minimum of 90 pounds

Logical thinking

Manual dexterity

Moderate to high level of stress tolerance
Patience/Perseverance

Strong work ethic

Work at a steady speed

Work on tasks independently and as a team



SUGGESTED SKILLS for PTL

MATHS

¥' Add, subtract, multiply, and divide angles
¢ Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¢ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
¥ Compute time problems
¢ Convert decimals to fractions
¥ Convert decimals to percentages
¢ Convert fractions to decimals
¢ Convert one measurement unit into another measurement unit
¥ Convert one metric unit to another metric unit
¥ Convert percentages to decimals
¥ Find length of sides of angles
¢ Follow a diagram or schematic to create an end product
¢ Interpret a graph
¥ Manage monetary amounts greater than $50.00
¥ Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
¥ Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/47
¥ Measure with cups, quarts, or gallons
¥ Measure with measuring spoons
¢ Read and use a scale
Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¢ Solve proportion problems
¢ Tell time
¢ Tell time/read second hand
¢ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢ Ability to carry out detailed tasks

¢ Ability to communicate a safety hazard

¥ Ability to follow directions

¢ Ability to follow multi-step directions

¢ Ability to give and receive constructive criticism
¢ Ability to organize materials

¥ Ability to outline

¢ Ability to visualize completed projects

¢ Basic computer knowledge



¥ Creativity/creative writing

¥ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented

¥ Display Integrity

¥ Empathetic when dealing with people

¢ Express him/herself orally

¢ File materials by alphabetical and/or numerical order

¥ Know and use basic rules of capitalization and punctuation

¢ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology

¥ Problem solver

¥ Proofread a document

¢ Spell accurately

¥ Team player/works well in a group

¥ Use proper capitalization

¥ Use proper punctuation

¥ Well-organized

¥ Write a business letter

¥ Write a complete sentence

¥ Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph

¢ Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric

¢ Interpret a chart

¥ Interpret diagrams

¢ Interpret symbols

¥ Read a flow chart

¢ Read and comprehend at a 10th grade level

¢ Read and comprehend at a 9th grade level

¥ Read and follow written directions

¢ Study skills/read, take notes, outline, highlight chapters of text

¥ Use a textbook/manual/reference to find answers to questions
Use footnotes

¥ Use the Internet for research

PHYSICAL

7' Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

7 Ability to stand on feet for extended time

¥ Able to function independently

7 Appropriate personal hygiene

v Appropriate social interactions



¢ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¢ Concentrate for extended periods of time
¢ Cope with and handle emergency situations
¢ Fine motor skills
¥ Good hand/eye coordination
¢ (ross motor skills
¢ Lift a minimum of 10 pounds
¢ Lift a minimum of 30 pounds
¢ Lift a minimum of 50 pounds
¢ Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¢ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for SMD

MATHS

¥ Add, subtract, multiply, and divide angles
¥ Add, subtract, multiply, and divide decimals
¥ Add, subtract, multiply, and divide fractions
¥ Add, subtract, multiply, and divide whole numbers
¥ Compute money problems
¥ Compute time problems
¢ Convert decimals to fractions
¢ Convert decimals to percentages
¢ Convert fractions to decimals
¥ Convert one measurement unit into another measurement unit
¥ Convert one metric unit to another metric unit
¢ Convert percentages to decimals
Find length of sides of angles
Follow a diagram or schematic to create an end product
¥ Interpret a graph
¥ Manage monetary amounts greater than $50.00
¥ Manage monetary amounts less than $50.00
¥ Measure using fractional and metric system
¥ Measure with a ruler to 1/16?
¥ Measure with a ruler to 1/47
¥ Measure with cups, quarts, or gallons
Measure with measuring spoons
¢ Read and use a scale
¥ Recognize Roman numerals
¢ Solve for a single unknown variable in an equation
¢ Solve proportion problems
7 Tell time
¥ Tell time/read second hand
¢ Use a formula to solve a problem
¢ Utilize a calculator to solve a math problem

COMMUNICATION

¥ Ability to carry out detailed tasks

¢ Ability to communicate a safety hazard

¢! Ability to follow directions

¢ Ability to follow multi-step directions

¢ Ability to give and receive constructive criticism
¢ Ability to organize materials

¥ Ability to outline

¢ Ability to visualize completed projects

¢ Basic computer knowledge



¢ Creativity/creative writing

¥ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented

¢ Display Integrity

¥ Empathetic when dealing with people

¢ Express him/herself orally

¢ File materials by alphabetical and/or numerical order

¢ Know and use basic rules of capitalization and punctuation

¢ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology

¢ Problem solver

¢ Proofread a document

¢ Spell accurately

¢ Team player/works well in a group

¥ Use proper capitalization

¥ Use proper punctuation

¥ Well-organized

¥ Write a business letter

¥ Write a complete sentence

¥ Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph

¥ Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¥ Interpret a chart

¢ Interpret diagrams

¢ Interpret symbols

¥ Read a flow chart

¢ Read and comprehend at a 10th grade level

¥ Read and comprehend at a 9th grade level

¥ Read and follow written directions

¢ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
¥ Use footnotes

¢ Use the Internet for research

PHYSICAL

¢ Ability to appropriately interact with customers/members of the community
¢ Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

¢ Ability to stand on feet for extended time

¢ Able to function independently

¢ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¥ Color recognition
¢ Concentrate for extended periods of time
¢ Cope with and handle emergency situations
¢ Fine motor skills
¥ Good hand/eye coordination
¢ Gross motor skills
¢ Lift a minimum of 10 pounds
¢ Lift a minimum of 30 pounds
¢ Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
¥ Manual dexterity
¥ Moderate to high level of stress tolerance
¥ Patience/Perseverance
¥ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for TPP

MATHS

Add, subtract, multiply, and divide angles

Add, subtract, multiply, and divide decimals

Add, subtract, multiply, and divide fractions

Add, subtract, multiply, and divide whole numbers
Compute money problems

Compute time problems

Convert decimals to fractions

Convert decimals to percentages

Convert fractions to decimals

Convert one measurement unit into another measurement unit

Convert one metric unit to another metric unit
Convert percentages to decimals
Find length of sides of angles

Follow a diagram or schematic to create an end product

¢ Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00
Measure using fractional and metric system
Measure with a ruler to 1/16?

¥ Measure with a ruler to 1/4?7
Measure with cups, quarts, or gallons
Measure with measuring spoons
Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems

¢ Tell time

¢ Tell time/read second hand
Use a formula to solve a problem

¢ Utilize a calculator to solve a math problem

COMMUNICATION

¢/ Ability to carry out detailed tasks
¥ Ability to communicate a safety hazard
' Ability to follow directions
¢ Ability to follow multi-step directions
¢ Ability to give and receive constructive criticism
¢ Ability to organize materials
Ability to outline
¢/ Ability to visualize completed projects
¥ Basic computer knowledge



¢ Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¢ Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
7 Express him/herself orally
File materials by alphabetical and/or numerical order
v Know and use basic rules of capitalization and punctuation
¢ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¥ Problem solver
¢ Proofread a document
¢ Spell accurately
¥ Team player/works well in a group
¢ Use proper capitalization
¥ Use proper punctuation
¥ Well-organized
¥ Write a business letter
¥ Write a complete sentence
¥ Write a complete sentence/essays, research papers with correct format
¥ Write a paragraph
¢ Write legibly

READING

¥ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart

Interpret diagrams

Interpret symbols

Read a flow chart

Read and comprehend at a 10th grade level
7 Read and comprehend at a 9th grade level
¢ Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
¥ Use a textbook/manual/reference to find answers to questions
¥ Use footnotes
¢ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¢ Ability to problem solve
¢ Ability to sit at computer/workstation for extended time
Ability to stand on feet for extended time
¢ Able to function independently
¢ Appropriate personal hygiene
¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
Color recognition
¢ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
* Fine motor skills
Good hand/eye coordination
Gross motor skills
Lift a minimum of 10 pounds
Lift a minimum of 30 pounds
Lift a minimum of 50 pounds
Lift a minimum of 70 pounds
Lift a minimum of 90 pounds
¥ Logical thinking
Manual dexterity
¥ Moderate to high level of stress tolerance
¢ Patience/Perseverance
¢ Strong work ethic
¥ Work at a steady speed
¥ Work on tasks independently and as a team



SUGGESTED SKILLS for WLD

MATHS

¥ Add, subtract, multiply, and divide angles

¢ Add, subtract, multiply, and divide decimals

¥ Add, subtract, multiply, and divide fractions

¢ Add, subtract, multiply, and divide whole numbers
Compute money problems
Compute time problems

¢ Convert decimals to fractions

¥ Convert decimals to percentages

¥ Convert fractions to decimals

¢ Convert one measurement unit into another measurement unit

¥ Convert one metric unit to another metric unit

¥ Convert percentages to decimals
Find length of sides of angles

¢ Follow a diagram or schematic to create an end product
Interpret a graph
Manage monetary amounts greater than $50.00
Manage monetary amounts less than $50.00

¥ Measure using fractional and metric system

¥ Measure with a ruler to 1/167?

¥ Measure with a ruler to 1/47

¢ Measure with cups, quarts, or gallons
Measure with measuring spoons

¥ Read and use a scale
Recognize Roman numerals
Solve for a single unknown variable in an equation
Solve proportion problems

¢ Tell time

¢ Tell time/read second hand

¢ Use a formula to solve a problem

¢ Utilize a calculator to solve a math problem

COMMUNICATION

| Ability to carry out detailed tasks

¢ Ability to communicate a safety hazard

¢! Ability to follow directions

¢ Ability to follow multi-step directions

¢ Ability to give and receive constructive criticism
¢ Ability to organize materials

¥ Ability to outline

¢ Ability to visualize completed projects

¥ Basic computer knowledge



Creativity/creative writing

¢ Customer service skills including the ability to carry on a conversation, pleasant, helpful, and a positive
attitude

¥ Detail oriented
¢ Display Integrity
¥ Empathetic when dealing with people
¥ Express him/herself orally
¥ File materials by alphabetical and/or numerical order
¢ Know and use basic rules of capitalization and punctuation
¥ Know and use both upper and lower case letters in print and cursive
¥ Memorize and pronounce terminology
¢ Problem solver
Proofread a document
Spell accurately
¥ Team player/works well in a group
¥ Use proper capitalization
¥ Use proper punctuation
Well-organized
Write a business letter
¥ Write a complete sentence
Write a complete sentence/essays, research papers with correct format
Write a paragraph
¥ Write legibly

READING

¢ Follow pronunciation guide to pronounce unknown words and Interpret a grading rubric
¢ Interpret a chart
¥ Interpret diagrams
¥ Interpret symbols
¥ Read a flow chart
¥ Read and comprehend at a 10th grade level
Read and comprehend at a 9th grade level
¥ Read and follow written directions
¢ Study skills/read, take notes, outline, highlight chapters of text
¢ Use a textbook/manual/reference to find answers to questions
Use footnotes
¢ Use the Internet for research

PHYSICAL

¥ Ability to appropriately interact with customers/members of the community
¥ Ability to problem solve

¢ Ability to sit at computer/workstation for extended time

< Ability to stand on feet for extended time

¥ Able to function independently

¥ Appropriate personal hygiene

¥ Appropriate social interactions



¥ Awareness of surroundings to prevent emergencies/accidents
¢ Color recognition
¥ Concentrate for extended periods of time
¥ Cope with and handle emergency situations
¥ Fine motor skills
¥ Good hand/eye coordination
¥ Gross motor skills
¥ Lift a minimum of 10 pounds
¢ Lift a minimum of 30 pounds
¢ Lift a minimum of 50 pounds
¢ Lift a minimum of 70 pounds
¢ Lift a minimum of 90 pounds
Logical thinking
¥ Manual dexterity
Moderate to high level of stress tolerance
¥ Patience/Perseverance
¥ Strong work ethic
Work at a steady speed
¥ Work on tasks independently and as a team
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Internal Monitoring Process

Auburn’s internal monitoring team will review all IEPs for new/incoming students within the first two
weeks of a new school year. All annually updated IEPs will be reviewed within one week of receiving the
updated document.

An internal monitoring team will review every IEP for incoming students and will review all plans that
are updated annually for current students. The team will consist of staff from the special education
department. The VOSE will be part of the team along with at least one intervention specialist that is
assigned to a given student’s program (Appendix D: Intervention Specialist by Program). General
education teachers, high school guidance counselors, and high school administration will be asked to be
part of the review process on a case by case basis to address individual student needs.

The internal monitoring team will utilize the Auburn Career Center Internal Monitoring Team Checklist
as well as the Indicator 13 checklist to review the (EPs to ensure FAPE is provided in all settings. Auburn
special education staff will work with the associate district’s case managers to determine the best way
to collect and then communicate data. Accommodations and modifications will be reviewed and
Auburn intervention specialists will communicate with associate district case managers if a student is
not utilizing accommodations or modifications in the program or if additional supports are needed.

After an IEP has been reviewed by Auburn’s internal monitoring team, the VOSE will communicate with
the associate district’s special education director if a specific concern has been identified. In addition, a
summary of concerns {if identified) will be provided to the associate districts’ special education directors
once per semester.

Internal Monitoring Team:

Shelby Kaminski {VOSE)

Dorothy Bentley (Intervention Specialist)
Gregg Evans (Intervention Specialist)
Barb Rausch (Intervention Specialist)
Stephanie Wiencek {Intervention Specialist/Career Assessment Specialist)
Robin Nunes (Online English Instructor)
Nanci Kasten (Online English Instructor)
Amie Irving {Online Math Instructor)
Sarah Noble (Guidance Counselor)

Dan Crail (Guidance Counselor)
Christopher Mitchell {Assistant Principal)
Dee Stark (Principal)

Revised 5/03/19
To be updated annually



Auburn Career Center
Internal Monitoring Team Checklist

Student Name: District:

IEP Effective Date:
0 Initial IEP O Annual IEP O Amendment IEP O Cther
IEP Reviewed by:

Date Reviewed:

Auburn’s Internal Monitoring Team will review the entire IEP to determine if each section is complete. The internal
monitoring team will focus on review of Section 5, Section 6, and Section 7 and Section 12:

[ Section 1- Future Planning Reviewed
Comments:

O Section 2~ Special Instructional Factors Reviewed
Comments:

O section 3- Profile Reviewed
Comments:

O section 4- Postsecondary Transition Reviewed
Comments:

[ Section 5 - Postsecondary Transition Services Reviewed
O Secondary Goals based on PINS
O Each activity based on assessment information
O Service/Activity linked with Program
O Auburn staff listed directly to complete service/activity
O Auburn staff implied to complete service/activity
O Utilized Indicator 13 checklist

Comments:

[0 Section 7- Specially Designed Services Reviewed

Specially Designed Instruction listed to be whole/partially
provided at Auburn

Location of Service

Accommodations

Madifications

Support of School Personnel

Support for Medical Needs

Comments:

o

ooooao

O Section 8- Transportation Reviewed
Comments:

(1 section 9- Nonacademic/Extracurricular Activities Reviewed
Comments:

[ section 10 — General Factors Reviewed
Comments:

[0 section 11- Least Restrictive Environment Reviewed
Comments:

[ section 6 - Goals clearly state one measurable skill
O Goal applicable to program at Auburn
O Method of progress selected

[0 Sec. 12 - State and District Wide Testing Reviewed
O Testing accommeodations/modifications listed

O Progress reported every weeks Comments:
Comments:
[ section 13- Meeting Participants Reviewed
O section 14- Signatures Reviewed
O other- IEP Amendments
Notes:
Follow-up:

Follow-up Completed by: Date:

Revised 5/3/19




Internal Monitoring Team IEP Review Schedule

Auburn’s internal monitoring team will review all IEPs for new/incoming students within the first two
weeks of a new school year. All annually updated IEPs will be reviewed within one week of receiving the
updated document.

May 15-24, 2019 Review IEPs that have been provided for incoming students for the 2019-2020
school year

e 8/12-23, 2019 Review IEPs for newly accepted students or IEPs for incoming students that have
recently been provided

e 8/12/2019-5/28/2020 Review all annually updated IEPs within one week of receiving the
document

» May 15-28, 2020 Review IEPS that have heen provided for incoming students for the 2020-2021
school year



Intervention Specialist by Program

Dorothy Bentley

BMT- Business Management Technology
CNT- Computer Networking

CUL- Culinary Arts

MAT- Mobile Applications and Technology
PCT- Patient Care Technician

SMD- Sports Medicine

TP-Teaching Professions

Gregg Evans

ACR- Automotive Collision Repair

ADM- Advanced Manufacturing

EEP- Electrical Engineering Prep

IMT- Interactive Multimedia Technology

IPD- Internet Programming and Development
MTA- Mechanical Technology Applications
PTLM- Plant, Turf and Landscape Management

Barb Rausch

APM- Architecture Project Management

AUT- Automotive Technology

CJS- Criminal Justice and Security

CON- Construction

HVAC- Heating, Ventilation and Air Conditioning
WLD- Welding

Stephanie Wiencek

AHT- Allied Health Technology
COSA- Cosmetology

COSB- Cosmetology

EMS- Emergency Medical Services



NSTTAC Indicator 13 Checklist Form A
{Meets Minimum SPP/APR Requirements)

Percent of youth with IEPs aged 16 and above with an IEP that includes appropriate measurable postsecondary goals that are annually
updated and based upon an age appropriate transition assessment, transition services, including courses of study, that will reasonably
enable the student to meet those postsecondary goals, and annual IEP goals related to the student’s transition services needs. There also
must be evidence that the student was invited to the IEP Team meeting where transition services are to be discussed and evidence that,
if appropriate, a representative of any participating agency was invited to the IEP Team meeting with the priot consent of the parent or
student who has reached the age of majority. (20 U.S.C. 1416(a)3)(B))

1. Are there appropriate measurable postsecondary goals in the areas of

training, education, employment, and, where appropriate, independent living Y N

skills?

Can the goals be counted?

Will the goals occur affer the student graduates frem school?

Based on the information available about this student, do the postsecondary goals seem appropriate for this student?
e [fyesto all three guiding questions, then circle Y OR if a postsecondary goal 15 nor stated, circle N

2. Are the postsecondary goals updated annually? | Y N

Were the postsecondary goals addressed/ updated in conjunction with the development of the current 1EP?
e If yes, then circle Y OR if the postsecondary goals were nor updated with the current IEP, circle N
3. Is there evidence that the measurable postsecondary goals were based on
age appropriate transition assessment(s)? Y N
Is the use of transition assessment{s) for the postsecondary goals mentioned in the 1EP or evident in the student’s file?
®  [f yes, then circle Y OR if ro, then circle N
4. Are there transition services in the [EP that will reasonably enable the
student 1o meet his or her postsecondary goals? Y N
Do the transttion services listed in the student’s IEP that the student needs to reach the postsecondary goals include, as needed,
instruction, related service(s), community experience. development of employment and other post-school adult living objectives. and if
appropriate. acquisition of daily living skills and provision of a functional vocational evaluation
®  [f yes. then circle Y OR if no, then circle N
5. Do the transition services include courses of study that will reasonably
cnable the student to meet his or her postsecondary goals? Y N

Do the transition services include courses of study that align with the student’s postsecondary goals?
. If yes, then circle Y OR if no, then circle N
6. Is (are) there annual IEP goal(s) related to the student’s transition
services needs? Y N
is {are) an annual goal(s) included in the [EP that 1s/are related to the student’s transition services needs?
®  |fyes, then circle Y OR if no, then circle N
7. Is there evidence that the student was invited to the IEP Team meeting
where transition services were discussed? Y N
For the current year, is there documented evidence in the [EP or cumulative folder that the student was invited to attend the [EP Team
meeting, (e.g aletter inviting the student to the meeting)?
¢ [ yes, then circle Y OR if no, then circle N
8. If appropriate, is there evidence that a representative of any participating
agency was invited to the IEP Team meeting with the prior consent of the
parent or student who has reached the age of majority? Y N NA
For the current year, is there evidence in the [EP that representatives of any of the following agencies/services were invited to
participate in the IEP development including but not limited to: postsecondary education. vocational education, integrated
employment (inciuding supparted employment), continting and adult education. adult services, independent living or community
participation for the postsecondary goals?
Was prior consent obtained from the parent (or student who has reached the age of majonity)?
L] If yes to both, then circle Y

¢ If no mvitation 1s evident and a participating agency is likely to be responsible for providing or paying for transition
services and there was consent to invite them to the [EP meeting, then citcle N

e Ifitistoo early to determine if the student will need outside agency involvement, or no agency is likely to provide or pay
for transition services, circle NA

e [If parent or individual student consent {when appropriate) was not provided, circle NA

Does the IEP meet the requirements of Indicator 13? (Circle one)

Yes (all Ys or NAs for each item (1 — 8) on the Checklist or No (one or more Ns circled)




Instructions for Completing NSTTAC Indicator 13 Checklist

1. Are there appropriate measurable postsecondary goals in the areas of training, education,
employment, and, where appropriate, independent living skills?

2. Arethe

Find the postsecondary goals for this student

If there are appropriate measurable postsecondary goals that address Training after high
school, Education after high school, and Employment after high school, and (where
appropriate) independent living Skills after high school and if the identified postsecondary
goals for Training, Education, and Employment, and (where appropriate) Independent Living
Skills appear to be appropriate for the student, based on the other information regarding
Present Levels of Academic and Functional Performance and / or the student’s strengths,
preferences, and interests, circle Y

If a student’s postsecondary goals in the areas of Training and Education address both
training for a career and other education after high school (e.g., enrollment in an adult
education program focused on both job and independent living skills; enrollment in a college
program in preparation for a career in architecture}, circle Y

"it may not ahways be necessary for the student to have separate postsecondary goals for
training and education in these instances. Based on the individual needs of the student and
the student's plans afier leaving high school, it may be reasonable for an IEP Team to
interprel the areas of Iraining and education as overlapping in developing postsecondary
goals for a student. In these instances, an IEP Team could develop a combined
postsecondary goal in the areas related to iraining and education. Employment is a distinct
activity from the areas related o training and education, and each student's [EP must include
a separate posisecondary goal in the area of emplayment. For further information see
Questions and Answers on Secondary Transition, Revised September 2011, OSEP, Retrieved
by, idea ed goy explore view p %2Croor?62 Cdvinamic %2C0aCorner®%2C10%2C).

If there are postsecondary goals that address Training after high school , Education after high
school, and Emplayment after high scheol, and (where appropriate) Independent Living Skills
after high school, but these goals are not measurable, circle N

If there is misalignment between the student’s postsecondary goals, based on the information
available (e.g., present levels of performance, student strengths, student interests, student
preferences), circle N

If there is not a postsecondary goal that addresses Training after high school, circle N

If there is not a postsecondary goal that addresses Education after high school, circle N

If there is not a postsecondary goal that addresses Employment after high school, circle N

postsecondary goal(s) updated annually?

If the postsecondary goals for Training, Education, Employment, and where appropriate
Independent Living Skills are documented in the student’s current IEP, circle Y

[f the postsecondary goals for Training, Education, Employment, and where appropriate
Independent Living Skills are not documented in the student’s current [EP, circle N

If this is the student’s first IEP that addresses secondary transition services because the
student just turned 16, it is considered an update for purposes of this checklist, so circle Y

3. s there evidence that the measurable postsecondary goals were based on age appropriate
transition assessment(s)?

Find where information relates to assessment(s) and the transition component on the IEP
(either in the IEP or the student’s file)

For each postsecondary goal, if there is evidence that at least one age appropriate transition
assessment was used to provide information on the student's needs, strengths, preferences, and
interests regarding the postsecondary goals circle Y

Prébared by the National Secondary Transition Technical Assistance Center (NSTTAC)

September, 2006; updated July, 2009; updated May, 2012



For each postsecondary goal, if there is no evidence that age appropriate transition
assessment(s) provided information on the student’s needs, taking into account the student’s
strengths, preferences, and interests [regarding the postsecondary goals,] circle N

If a postsecondary goal area was addressed in item #1, but was not measurable and if there is
age appropriate transition assessment information, from one or more sources, regarding the
student’s needs, taking into account the student’s strengths, preferences, and interests
[regarding this postsecondary goal], circle Y

If a postsecondary goal area was addressed in item #1, but was not measurable and if there is
not age appropriate transition assessment information provided on the student’s needs, taking
into account the student’s strengths, preferences, and interests [regarding this postsecondary
goal], circle N

4. Are there transition services in the [EP that will reasonably enable the student to meet his or her
postsecondary goals?

Find where transition services/activities are listed on the IEP

For each postsecondary goal, is there a transition service such as instruction, related service,
community experience, development of employment and other post-school adult living
objectives, and if appropriate, acquisition of daily living skill(s), and provision of a
functional vocational evaluation) listed that will enable the student to meet the
postsecandary goal, circle Y

For each postsecondary goal, if there is no transition service that relates to a specific
postsecondary goal, (a) type of instruction, (b} related service, (c) community experience, (d)
development of employment and other post-school adult living objective, (e} if appropriate,
acquisition of a daily living skill, or (f} if appropriate, provision of a functional vocational
evaluation listed in the 1EP that will enable the student to meet the postsecondary goal, circle
N

If a postsecondary goal area was addressed in item #1, but was not measurable and there is a
transition service that will enable the student to meet that postsecondary goal, circle Y

If a postsecondary goal area was addressed in item #1, but was not measurable and there is no
transition service listed that will enable the student to meet that postsecondary goal, circle N

5. Do the transition services include courses of study that will reasonably enable the student to meet
his or her postsecondary goals?

Locate the course of study (instructional program of study) or list of courses of study in the
student’s I[EP

Are the courses of study a multi-year description of coursework from the student’s current to
anticipated exit year that is designed to help achieve the student’s desired post-school goals?
If yes, go to next instruction bullet. If no, circle N

Do the courses of study align with the student’s identified postsecondary goals? If yes, circle
Y. Ifno, circle N

6. Is (are) there annual IEP goal(s) that is (are) related to the student’s transition services needs?

Find the annual goals, or, for students working toward alternative achievement standards, or
States in which short-term objectives are included in the IEP, short-term objectives on the 1IEP
For each of the postsecondary goal areas circled Y in question #1, if there is an annual goal or
short-term objective included in the IEP related to the student’s transition services needs,
circle Y

For each of the postsecondary goals mentioned in question #1, if there is po annual goal or
short-term objective included in the IEP related to the student’s transition services needs,
circle N

If a postsecondary goal area was addressed in #1, but was not measurable, and an annual goal
is included in the IEP related to the student’s transition services needs, circle Y

If a postsecondary goal area was addressed in #1, but was not measurable, and there is no
annual goal included in the [EP related to the student’s transition services needs, circle N

Prepa?ed by the National Secondary Transition Technical Assistance Center (NSTTAC)

September, 2006; updated July, 2009; updated May, 2012



Is there evidence that the student was invited to the IEP Team meeting where transition services
were discussed?

Locate the evidence that the student was invited, {e.g., a copy of the student’s invitation to the
IEP conference) Was the student invitation signed (by the LEA) and dated prior to the date of
the IEP conference. If yes, circle Y. Ifno, circle N

If appropriate, is there evidence that a representative of any participating agency [that is likely
to be respansible for providing or paying for transition services| was invited to the [EP Team
meeting with the prior consent of the parent or student who has reached the age of majority?

Find where persons responsible and/or agencies are listed on the IEP

Are there transition services listed on the IEP that are likely to be provided or paid for by an
outside agency? If yes, continue with next instruction bullet. If no, circle NA.

Was parent consent or student consent (once student has reached the age of majority) to invite
an outside agency(ies) obtained? If yes, continue with next instruction bullet. If no, circle NA
If a postsecondary goal area was addressed in item #1, but was not measurable and there is
evidence that agency(ies) for which parent/student had given their consent to invite, were
invited to the IEP meeting to discuss transition, circle Y

If a postsecondary goal area was addressed in item #1, but was not measurable and there is no
evidence that agency(ies) for which parent/student had given their consent to invite, were
invited to the IEP meeting to discuss transition, circle N

Ifit is too early to determine if this student will need outside agency involvement, circle NA

Does the IEP meet the requirements of Indicator 137

[fall ¥s or NAs for each item (1 — 8) on the Checklist, then circle Yes
If one or more Ns are circled, then circle No

Prepared by the National Secondary Transition Technical Assistance Center (NSTTAC)

September, 2006; updated July, 2009; updated May, 2012
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Consent Agenda:
Screen Vision Media




SCREEN

e
]  Renewa
D Lead

245 Kenneth Drive, Suite 400
Rochestor, New York 14623

Phong (585) 486-B600 Fax (585) 486-8660

James McKowne . 5/28/19

Scresnvision Direct, inc. Repressntative:

LOCAL ADVERTISING INSERTION ORDER
Auburn Career Center

Legal Nams (Advartissr) Bil 1o
O individuali/Sole Propsi O Cor jon LG IPannership B Govarnment [ Other Federal Tax IDVSS No.
8140 Auburn Rd.
Strest Address Street Address
Concord Twp., OH 44077
City. State. Zip Code City, State, Zip Code
440.357.7542
Phone Numbar Fax Number Phong Numbar Fax Number
dbubonic@auburnce.org
Email Address Email Address
The Advertiser hareby agreas to purchase Lhé cinemna advert: descri on lhe C: ign Display betow and izas S ision Direcd, Inc. ("SVD"} o produce the media content for any
Advertisaments that are used as part of this Campaign. SVD will e responsible for the exhibition af the advertising malerials purchased herein
NAME ON VISUAL: Auburn Career Center PAYMENT METHOD
(e [ o=
Preferred Start Date (subject to avallablity): 6/28/19 PO
Theatre No. Show “Net
Code Theatre Name 5 Fomat | Product | Duration | Position |[Frequency| Pods Waakly Rate HetiTois| Medie Cosi:iy 2,496.00
No. of Weeks: §7
7958 Chagrin Cinemas 9 J AA 115 EPS 1 1 $48.00 PRODUCTION | HANDLING COSTS (See Box Below):
10 be bifled separatah
TAX s0.00
TOTAL Nt (“Agresd Sum™: $ 2 496,00
Deposlt Paid on Signing: §
PRODUCTION / HANDLING CDSTS
New Creates: |:|@ s —
liod Ad
Supp D@ $ sach
Versions: D —
Format Codes: D = Digital L= Looped J = JPEG Other
Product Codes: A = Animation AA = Apimalion with Audic AV = Audio Video Spol @3 0.00 each
Pramotion Codes: SDE » Standée P = Paster €C = Counter Cards §P = Special/Other
ShowiPosition Codes: EPS =Early Pre-Show  LPS = Late Pre-Show
{ * ) The rate is adjusted 1 refloct & defivery of at feast B0% of the advertising described in the table above. Shortfalls may occur due to routina
maintenance, projector lamp repl scragn upgrades, or other events, Makegoods will ba gprovided for any delivery that is lass than S0%.
Tha Exhibition of A iser's Campaign 18 subject 1o pre-emplion and may be moved at SVD's discretion to a different kocation in the loop or different Sime period.,
(initial)
Co-Op Funds: Tumeextantmalkdvuhserebdslousaardpartycwplum:m i Advertiser shall be solaly e for obtaining a ¥ app ts and plating all
paperwork in ion therewith, N qQ any intent of Advertiser 1o use 3rd party Co-Cp funds Advertizer is solely responsible to SVD for the payment to SVD of the Agreed Sum,
TERMS AND CONDITIONS
This Agmment consists of this Insertion Order and the Screenvision Direct, Inc, Local Advartising Terms and Conditions {*Terms and Conditions”). A copy of the Terms and Conditions is
d at hitp:i# isl dia wp Juploads/201SM 2 TEMPLATE insertion-Order-LOCAL-TCv1-13.pdf. Screenvision Direct, Inc. may changes or maodify the Terms and
Condltions n any time without notice to Advariiser. It is Advertiser's responsibility to periodically review the Tarms and Conditions for updates or changes. A hard copy will be
provided to you upon request. The Terms and Conditions are incorporated herein by reference, and are hereby made a part of this Agr t. This Ag t is subject to New York

State law. Advertiser hereby acknowledges that he/she has had an cpportunity to review this Agreeament, including the Terms and Conditions, prier to signing this Insertion Order. and

agrees to and intends to be bound by the Terms and Conditions. Further, Signatory hereby warrants that he/she is duly authorized to enter inte this Agresment on bahalf of the Advartiser.

Authorized Signatory Print Name & Title of Signatory Date

vi-12EPS & LPS
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Memorandum of Understanding
Between

RSVP of Lake County (Retired & Senior Volunteer Program)
32500 Chardon Road, Willoughby Hills, OH 44094
440-269-3015s Fax 440-347-0273s Email: Cristen.Kane@WESchools.org
www.rsvplc.org

and
Organization Name:
Address ___
City State Zip
Phone Fax E-mail
Executive Director/CEQ:;
Volunteer Coordinator:
Website: Mission of organization:

AN EEESEENEEEEEEEEENNNANSEESENENEENENEEENENENEN
This Memorandum of Understanding (MOU) contains basic provisions, which will guide the
working relationship between both parties. This MOU may be amended, in writing, at any time,
with concurrence of both parties and must be renegotiated at least every three years.
(LA R R RN RRRRERRERERERENSREERRRRRRERRRRERIERIERRIEREARER

Basic Provision of Memorandum of Understanding (MOU)

RSVP of Lake County Responsibilities:

1. Recruit, interview and enroll RSVP volunteers and refer volunteers to the volunteer station.

2. Instruct RSVP volunteers in proper use of monthly reports, reimbursement guidance and

program procedures.

3. Provide RSVP orientation to volunteer station staff to placement of volunteers, and at other

times, as the need arises.

4. Furnish accident, personal liability and excess automobile insurance coverage as required
by program policies. Insurance is secondary coverage and is not primary insurance.

5. Periodically monitor volunteer activities at volunteer station to assess and/or discuss needs

of volunteers and volunteer station.

6. RSVP will offer reimbursement of mileage expenses to RSVP volunteers in financial need.
Mileage applicable is for transportation between their home and volunteer station in ac-
cordance with RSVP policies. RSVP also has a contract for public transport with LakeTran.

The Volunteer Organization/Station Responsibilities (listed above)
1. Implement orientation, in-service instruction, or special training of volunteers.
2. Interview and make final decisions on assignment of volunteers.
3. Furnish volunteers with materials required for assignment.
4
5

Provide supervision of volunteers on assignments.
Provide volunteer assignment descriptions for each volunteer opportunity at the Station.



11. This MOU will be in effect upon dated signature of the Executive Director/CEO and the
RSVP Director.

12. Position Descriptions for every volunteer assignment fulfilled by an RSVP member are
required to be on file at the RSVP office and updated as changes occur.

FOR ALL STATIONS:

Volunteer Station Type: To qualify as an RSVP Station, an agency/ office/ department must self
certify that it is one of the following:

O Public Non-Profit U Private Non-Profit U Proprietary Health Care Agency
U Governmental Agency

U Provided first page of 501C tax status letter for non profits OR
O Provided proof that agency is a health care agency via a letter stating such.

The Volunteer Station representative who will serve as liaison with RSVP and who will be
responsible for volunteer orientation and supervision is:

Volunteer Station Representative:

Phone: Email:

SIGNATURES

CEO/ Director Signature:

Signature of RSVP of Lake County Program Director:

Date
Cristen Kane, Director
RSVP Office Use ONLY:
0 Provided first page of 501C tax status letter.
0 Provided proof that agency is a health care agency
0 Timesheet provided by volunteers
0 Timesheets provided by volunteer station

Date enrolled into database:

Special Notes:



